REMINDER-I
MOST URGENT
GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
SERVICES DEPARTMENT (VACANCY CELL)
DELHI SECRETARIAT, 5™ LEVEL, ‘B’ WING,
I.P. ESTATE, NEW DELHI-110002
(http:// services.delbhigovt.nic.in)

F.No.20 (8)/Services/Vacancy Cell/2024 /081762786 /9% -9 Dated: .2.—-02~ 201}

To
All Addl. Chief Secretaries/Pr. Secretaries/ Secretaries/Heads of Departments,

Govt. of NCT of Delhi.

Sub: Submission of proposals for direct recruitment through interviews to Union
Public Services Commissions (UPSC) on annual basis: Reference to Proposal
of UPSC dated 30.10.2023 and OM dated 01.11.2023 of DoPT.

Madam/ Sir,

Kindly refer to this office letter of even number dated 07.02.2024 (copy enclosed)
vide which copy of communications bearing No. F.No.8/42/ 2023-R (C&P) dated 30th
October, 2023 and No0.39022/02 /2023-Pers. Policy (B) dated 7th November, 2023 of
UPSC and DoPT respectively was circulated, regarding submission of proposals for
direct recruitment through interviews to Union Public Services Commissions (UPSC)
on annual basis, with reference to proposal of UPSC dated 30.10.2023 and OM dated
01.11.2023 of DoPT. However, despite lapse of considerable time, the requisite
information only from 9 (Nine) departments (List Enclosed) has been received till date.

I am therefore, once again directed to request you to kindly look into the matter
personally and issue immediate necessary directions to all concerned to furnish
requisite information complete in all respect, strictly as per the prescribed proforma
latest by 28.02.2024 positively through email on monitoringcellservices@gmail.com
as well as through SPECIAL MESSENGER for perusal of the Chief Secretary, Delhi.

This may be accorded as TOP PRIORITY.

This issues with the prior approval of Competent Authority.
Y, hrs faithfully,

Encl. As above. N\f\M
B UTT)
: Dy. Secretary (Services)
F No.20 (8)/Services/Vacancy Cell/2024 /081762786 /G%-9%F Dated:22]o1|2024
Copy to:-

1 The Staff Officer to the Chief Secretary, Delhi.

2: PS to Pr. Secretary (Services),GNCTD.

Y The Section Officer (Monitoring Cell) Servic
compile and maintain the above data.

4. The Section Officer, Co-ordination Br., Services Department —

MW
this order on the website of services department. A’\
(BHAIRAB DUTT)
Dy. Secretary (Services)

es Department is directed to

pload



List of Department how have furnish requisite information as on
21.02.2024, with reference to this office letter dated 07.02.2024

S.No | Name of Department

1 | Dte of Training & Technical Education

Department of Tourism
UTCS

CEO
Prison/Central Jail

Urban Development

Archaeology
Land & Building
GAD
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MOST URGENT

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
SERVICES DEPARTMENT (VACANCY CELL)
DELHI SECRETARIAT, 5™ LEVEL, ‘B’ WING,
I.P. ESTATE, NEW DELHI-110002
(http:/ /services.delbhigovt.nic.in)

F.No.20 (8)/Services/Vacancy Cell/2024/081762786/ &9~ 70— Dated: O1-0124

To
All Addl. Chief Secretaries/Pr. Secretaries/Secretaries/Heads of Departments,
Govt. of NCT of Delhi.

Sub: Submission of proposals for direct recruitment through interviews to Union
Public Services Commissions (UPSC) on annual basis: Reference to Proposal
of UPSC dated 30.10.2023 and OM dated 01.11.2023 of DoPT.

Madam/ Sir,

With reference to above cited subject, I am directed to draw your attention to
aforementioned communications no. F.No.8/42/2023-R (C&P) dated 30t October,
2023 and No0.39022/02/2023-Pers. Policy (B) dated 7th November, 2023 of UPSC and

DoPT respectively as attached.

As seen, aforementioned references contain detailed instructions of UPSC
regarding submission of proposals for direct recruitment made through UPSC
including the checklist, timelines and other related instructions to be followed by the
indenting department, as also circulated by DoPT vide communication circular dated

07.11.2023.

In this regard, a meeting was held on 31.01.2024 chaired by Secretary, UPSC and
the guidelines dated 30.10.23 were discussed with regard to their implementation and

following was emphasized:-

(i) All the timelines observed in the schedule attached to the guidelines dated
30.10.2023 are to be adhered to, by the indenting departments strictly and
all the indents complete in all respects will have to be submitted on the
portal latest by 31st March, 2024.

(i1) The indenting departments have to ensure that the Recruitment Rules for the
post are timely updated as per guidelines regarding framing of Recruitment
Rules issued by DoPT and UPSC from time to time.

Further, the related matters of framing/amendment of RRs for various posts
were also discussed in respect of which separate instructions are being issued.

1



44\’

Accordingly, all the departments are here by requested to strictly adhere to

timelines issued by UPSC and DoPT vide their communications no. F.No.8 /42/2023-R
(C&P) dated 30% October, 2023 and No.39022/02/2023-Pers. Policy (B) dated 7t
November, 2023 respectively and submit their direct recruitment proposals to UPSC
while also taking note aforementioned two points.

As directed in the UPSC guidelines of 30.10.2023, the intending department are
requested to ensure that all the points mentioned in the checklist enclosed with the
guidelines are carefully verified while preparing indent and the indents complete in all
respects are submitted to UPSC latest by 31st March, 2024.

In this regard, the Competent Authority has directed that all the departments of
Govt. of NCT of Delhi having direct recruitment vacancies to be filled by UPSC intimate
the status of the indents to Services Department latest by 16.02.2024 positively
through e-mail on monitoringcellservices@gmail.com (alongwith excel sheet) as well
as through special messenger on the prescribed proforma enclosed for perusal and
review. This may please be accorded TOP PRIORITY.

Yours faithfully,
Encl: 1. Guidelines of UPSC dated 30th October, 2023

2. Proforma.
”ﬂ/""Q‘

(Amitabh Joshi)
Dy. Secretary (Services)

F.No.20 (8)/Services/Vacancy Cell/2024 /081762786 /£9 .92 Dated: 09-02-24
Copy to:-
i PS to Pr. Secretary (Services),GNCTD.
2. The Section Officer (Monitoring Cell) Services Department is directed to
compile and maintain the above data.
3 The Section Officer, Co-ordination Br., Services Department — to upload

this order on the website of services department.

(Amitabh Joshi)
Dy. Secretary (Services)



Annexure-II

Status of requisition/indents sent to UPSC

R Ll

Sl. | Name of | Date of | No of | Date of Advertisement | If Not | Present

No | Post Requisition Post published by UPSC advertised, Status
sent to UPSC Reason thereof

1

2

Signature with stamp



Annexure-I

Information is respect of requisition to be sent to UPSC for filling of vacancies.

Sl

Number of Tentative Date of latest | Whether Remarks, if any
No | of Post | Vacancies to | date of updation of RR (to also inform
be sent to requisition | RR updated or | current status of
UPSC to be not pending
submitted amendment/framing
to UPSC of RRs

Name

il

Signature with stamp




F.No.8/42/2023-R(C&P)
Union Public Service Commission
Dholpur House, Shahjahan Road,
New Delhi - 110 069

: Dated the 30t October 2023,
To
Head of Department |
(As per list)

Subject: Submission of Proposals for Recruitment on Annual
Basis : -

Sir/Madam,

As you are aware, the Union Public Service Commission,
makes selections, interalia, by Direct Recruitment through
interviews and in the process, if the situation demands, also
conducts Recruitment Tests to shortlist /limit the number of

candidates to be called for interview to a reasonable limit.

2. Recruitment Process is undertaken when a requisition for
the same is received = from the  indenting
Ministries/Departments. Every year, the Commission
‘receives a large number of requisitions from various
Ministries/Departments for filling up posts under them.
These requisitions are placed by the indenting departments
throughout the year each one of which is processed by the
Commission individually as and when the same is received
ey in the Commission’s Office. The posts/vacancies.reported
by the departments pertain to different disciplines/fields like
Medical, Engineering, Law, Administration etc. - As ' the -
requisitions to fill'up the posts are received from different
Ministries/Departments and . even from  the same
- Ministry/department at different times of the yeaf; each of
the proposals has to be advertised and processed by the




-2-

Commission separately. Even if the requisition received is
for filling up a single vacancy only, the Commission has to
go through the stages involved in the selection process and

each recruitment case consumes at least the minimal time

lag involved till finalization of the case after receipt of
requisition in the Commission’s office. ‘

3. In the above context, the Commission has decided that
the 1ndent1ng Ministries/Departments may send consolidated
requ1s1t1on to the Commission in respect of all vacancies
pertaining to them on calendar year basis incorporating both
the existing vacancies and the anticipated vacancies for the
concerned year by .31st March of the- concerned year.
Resorting to such a system will enable the Commission to
work out plan, including holding of Recruitment Tests, for
processing the proposals. Such a system will obviate the
necessity of processing individual requisitions on piece meal
basis going through the entire recruitment process
individually in each of the cases as and when the proposals
are submitted by the indenting Ministries/Departments. The
proposed system will also enable the Commission to plan its
recruitment act1v1t1es for a particular period or year in
advance with a view to make recommendations at the
earliest. After rece1pt of requisitions, the Commission will
strive to complete the recruitment process, and make
. recommendations. within nine months of reporting of
vacancies. Time schedule to be adhered to by the indenting
Ministries/Departments is enclosed at Annexure.

4. The success of the above decision will depend on the level
of co-operation from the indenting Ministry/Department
placing recruitment requisitions with the Commission. The
Ministries/ Departments will have to anticipate and work out
_the vacancies likely to occur in a yearin advance. The

W



;_3-

requisitions submitted by the indenting departments should
be complete in all respects and should also be complying with
the ‘Check List’ for submission of requ1s1t10ns ~a copy of
which, also available on the website of the Commission, is
- attached. The indenting Departments are also requested to -
ensure that the Recruitment Rules are updated periodically in
accordance with the existing instructions and the. requlsltlons

~ submitted are in accordance with the updated Recruitment

Tk ol proposal_s.

Rules for the concerned posts to facilitate proper processmg of

Yours faithfully,

e
(N K Sinha) '
Joint Secretary .




Schedule for Direct Recruitment through Selection

Annexure

Milestones

Timelines

Submission of requisition in
UPSC-33 proforma

By 31st March

Settling deficiencies  in
requisitions pointed out by
UPSC '

By 15% April

Publication of Advertisement

T30 days (from -

acceptance  of
requisition)

| Closing date of applications

By 30t June.

Holding of RTs

From August to
October

Interviews

Frorri July  to

November

| Declaration of final result

From July . to'f ,

-December

B




N0.39022/02/2023-Pers. Policy (B) -
Government of India
| Mlhlsvy of Personnel, Public Grievarices and Pensions
/\w T Qer}r\nmentofPersonnel and Training
’ PN Huhk
:/ MR Ay “ \"r ' North Block, New Delhr
ﬂ  Dated the 77’November 2023 /

40 NV ;2023 ; |
N m Frrclz MEMORANDUM :

Subrect Submrssron ofproposals for recrurtm
(UPSC) on annual basrs reg S b b ;.,;_ ‘
The undersrgned rs drrect_ »to say that the Unrovn Pubhc Servrce ,Commrssron.
through rntervrews, and; -

i (UPSC) makes selectrons rnter-' ’Ira by Drrect Recrurtment ,
in the process if the Srtuatron S0 demands also conducts Recrurtment Tests to‘

"shortlrst/lrmrt the candrdates to be called for rntervrew b
Every year the Commrssron rec\,ves a large number of reqursrtrons from
for ﬁllrng up various posts-t underi ’

es/Departments on precemeal basrs ,
rn drfferent drscrplrnes llke Medrcal Englneenng, Law .
are” reported at different times ‘of the same year. - Smce' It

gl each of the proposals has to be’ aover‘rsed and processed separately the bommrssron
undergo t'h'e' e'ntrre recrurtment process whrch consumes a lot of ttme and ok

ent to Unron Publrc Servrce Commlssronl

2.
~'vanous Ministri
their. purvrew _Also, vaca

. '-Admmrstratron drscrplrne et

-~ < has to
.energy ke i o AN A S e T R gy

_ 3 ln vrew of the above rt is advrsed that the rndentrng Mrnrstrres/Departments

g may send therr consolrdated reqursrtron to. the Commrssron n respect of all thej 4
- .cancies ina srngle or drfferent stream (s) as the, case may" be for a calendar year

: (mcorporat'”g both the exrstrng as well as the anticipated- vacancres) by 3‘lst March

" of the concerned year. Time schedule to be adhered to by the Indentrng .
(Annexure-l) Such reportrngwrll -»

Mrnrstrres/Departments for thls purpose is enclosed
i t’\.v'.}‘ .

7 Enable the Commrssron to work out plan rncludrn lans fo .
ot e Recrurtment Tests,.. ki g p " holdrng Of".
R Do, away v wrth the necessrtyof processrn d d o
Haa grn ivi ual re ursrtronso
ek e pasis. which will save a lot of tifne and energy of UF’SCq ERSE nprece meal ¥ -
i, E riable the Commission to plan its recruitment activities for a partic ‘
S e gr “for full year well in advance, which wrll result m effc;ljent él(ljirdpenod '
o .-,._;examlnatron ‘and early | processrng of réstilts. % By UCt of_ '
RS T After receipt of consolidated requisitions, the Commrssronw "
i '_:'}-‘the recrurtment process, and make reoommendatrons wrtglr:t?:e to COmplete_
L5 -';-;reportrng ofvacancres R LT R LN ne mQ”»ths of




o New Delhr o

3.,

4. The indenting Ministries/ Depa‘rtments are advised to submit the requisitions to
the Commission, complete in all respects, well before or by the date indicated in the
Schedule (Annexure-1). While flnalrzrng their consolldated indent, they may ensure
that: =~ e

Sy

i. The reqursrtrons is in consonance with the ‘Check List (Annexure ll)
i. The Recruitment Rules havée been updated i faccordar_rce with the existing
instructions and the reqursrtrons proposed to be smertted are,m accordance :
‘,wrth the updated Recrurtment Rules for each c -

9. All the Mrnlstnes/ Departments are, therefore requested’to antrcrpate and work i
out the vacancres lrke_ly to occur ln a year ‘well in advance and send the reqursrtrons

;AT aa o Y

‘Co“p tor |
The ’Secreta ry“" |

.)

tib‘“iﬂ'ﬁ pe o i



B
Annexure -1

- SCh . ‘ , g TR " < = . 5
. edule for Direct Rgcguitment ‘_thfo'ugh Sglection
S5 Milestones -~ | Timelines - '
: mission _of requlsmon m . :|B Slst March
\ UPSC-33 proforma - g el g ’
| Settling. - deﬁmenmes e in’ By 15”“ Apnl
I‘Cqulsrtlons pomted out by,_ ol e G R sk il
4 TIPBC vy Bt s | ‘(;'.f{,*" AN A S SR A |
Pubhcatlon of Adverusement o 30 days (from fyed
bl ‘;{"115."'_acceptance of
- [ requiisition) :
' ;';;":'_By 30‘11 June

From August to




e

Requisition for Recruitment by Selection-Check-List

Sl Information to be provided Item | Yes/No
No. No.
(1. \ Whether the requisition has been submitted in the Yes/No
-prescribed proforma?
2 Whether requisition has been signed in original showing Yes/No

the name, designation and telephone number of the
requisitioning authority?

3. Whether the Requisitioning Authority is empowered by 1 Yes/No
the Administrative Ministry/Department to place .the :
Requlsltlon with the UPSC directly?

4, If yes, whether the relevant .document/order has been 1 Yes/No
enclosed? : '
5. Whether brief particulars of the post have been given in |2 | Yes/No

‘the required format about designation, pay scale & total
Emoluments (excludmg HRA & CCA), Group & Service
Cadre and total number of posts sanctioned (permanent

and temporary) have been indicated as per Recruitment
Rules?

6. Whether the existing vacancies and anticipated vacancies |3 =~ | Yes/No
upto one year from the date of requisition have been
included as per MHA OM No. 9/21/68-RPS dated
- 10.06.1969 read with OM. No. 23/38/69-Estt (B) dated

13.03.1969 and subsequent amendments/ 1nstruct10ns
thereto/thereunder? _

7. Whether the reservation for SC, ST, OBC and EWS has | 3 Yes/No

" .| been worked out on the basis of general principles for
‘making and operating post-based reservation roster as
laid down in the DOP&T OM No. 36012/2/96-Estt.(Res)
dated 02.07.1997, and newly recast group wise . post-
based reservation roster register for direct recruitment in
accordance with format given in Annexure I, III, IV and
V, as the case may be, as mentioned in para 6 of DOP&T .
: _OM No. 36039/1/2019 -Estt (Res) dated 31.01. 2019?

8. Whether the requisition has been placed after scrutiny of | 3
all direct recruitment vacancies' and enforcing the

'| reduction as per procedure given in the DOP&T OM No.
2/8/2001-PIC, ‘dated . 16.05.2001, if the date of
occurrence of vacancies is prior to 3 1.03.-2009? -

Yes/No




Whetl_ler the reasons of occurrence of vacancies have | 3

been indicated in the requisition along with the date of
occurrence?

10.

Yes/No

Whether the requirements of the Rights of Persons with | 3
Disabilities Act, 2016 and the policy relating to
reservation for persons with benchmark disabilities
have been taken care of wh11e sendmg this requisition?

Yes/No

11.

| the requisition sent shall be conveyed to  the

Whether the suitability and reservation for. persons with | 3
benchmark disabilities has been considered/ worked
out on the basis of DOP&T OM No. 36035/02/2017- |
Estt (Res) dated 15/01/2018, and have taken notice of
amendments/reviews made from time to time by the
Department of Empowerment of Persons with
Disabilities  (Ministry of Social Justice = and
Empowerment) in respect of identification of posts
suitable for Persons with Benchmark Disabilities? :

Yes/No

If the vacancies are being requisitioned on temporary | 4
basis, whether such vacancies would
exist for more than three years as per M/o Home Affalrs
OM No. F.2/4/67-Estt.(B) dated 08.06.1967 and

subsequent amendments / instructions thereto /
thereunder ?°

| Yes/No

Whether the details of Court cases/litigation/ dec131ons 5
have been mentioned along with impact, if any?

Yes/No

Whether it has been certified under NOTE that the |5
details of court cases, if any, arising after sending the
requisition and effect such court case(s) may have on

Commission 1mmed1ate1y and without fail?

Yes/No

Whether complete details regarding Recruitment Rules/

Service Rules viz notification, review etc. have been 7
mentioned completely?

Yes/No

Whether certified copy of notified Recruitment Rules/ 6
Service Rules have been enclosed?

Yes/No |

Whether the vacancies to be filled come under Direct

Recruitment quota as per the nouﬁed Recrultment
Rules?

‘YeS/No

If the present requisition for direct recruitment is on
account of some other method of recruitment havmg
failed, whether the reference number and date of the
Commission advice to the Ministry /Department to-

resort to direct recruitment has been indicated and a
copy of the same has been enclosed? °

Yes/No |




19.

Whether the Essential and Desirable Qualification
details have been worked out in a clear and

compr.ehenswe manner in accordance w1th the Notified
Recruitment Rules/ Service Rules?

10

Yes/No

20.

21,

23.

24;

25.

26.

In case, the above indicated Educational Qualification
includes the term ‘'or - equivalent’, whether the
‘exhaustive list of equivalent Educational Quahﬁcatlons
has been provided in consultation with the
Commission?

10

Yes/No

In case, the above indicated Expenence Qualification is
not clear/ ambiguous or not quantified or not clearly

is required, whether the same has been redefined
exphc1t1y and clearly . consultation  with the
Commission?

prescribed the specific area(s) in which the experlencef

‘10

Yes/No

“Whether the Age Limit and Relaxations are as per
Notified Recruitment Rules/Service Rules and extant
instruction of Govt. of India on the subject? -

Yes/No s

In case, the Age relaxation wunder any Specific
provisions/ Special circumstances / Court orders have
peen indicated, whether the copies of notes/
correspondence/ decision obtaining prior concurrence
of the DOP&T/ Home Ministry and prior consultatlon
with the Commission have been enclosed?.

12

. Yes/No

Whether the Period of Probation, Place of Posting and
other details etc. are as per Notified Recruitment
Rules/ Service Rules and extant instructions of Govt.
of India on the subject? :

12 &
14

Yes/No

Whether duties have been: indicated in brief not
exceeding 40 words?

137

YCS/NQ :

Whether information on any other requirement or
conditions not covered above has been given, if any?

16

’Yes/No:

If dJrect recruitment was made earlier for identical

| posts, whether the reference and date of the latest |

communication from.the Commission: (mcludmg m—
| fructuous case) has been indicated? '

17:

If the present requisition is within six months from the

previous one, whether sa’usfactory reason(s) has/have
been mdlcated'-’

-

[Yes/No




49,

Whether the name, address & telephone number of | 18

the. Ministry's Representative with whom the proposal
(s) is to be discussed has been indicated?

Yes/No

30.

Whether the clauses which are not applicable have | 19 | Yes/No
been crossed? ' e

L

31. | Whether No Objection Certificates have been obtained | 19 | Yes/No

from the Surplus Cell of the DOP&T (now designated
as Division of Retraining and Redeployment) and the
Director General (Resettlement), M/O Defence, and
placed as annexure to this requisition?

Whether all required relevant certificates have been | 19 Yes/No
enclosed along with the requisition?,

T ol
N

33; Whether the name.of _thé officer not below the level of | 19 Yes/No ‘
Joint Secretary/Additional Secretary concerned, who ‘
has approved the requisition, has been indicated?




