F.10{4)/E-OFFICE/COORD/ADMN/ 2022/ 1/118583/2025

GOVERNMENT OF NCT OF DELHI
SERVICES DEPARTMENT: COORDINATION BRANCH
DELHI SECRETARIAT, 5th LEVEL, * A’ WING
I.P. ESTATE, NEW DELHI-110002

No. F.10(4)/e-Office./Coord.//Admn./2022/ Dated:
To,

All Add!. Chief Secretaries/Pr. Secretaries/
Secretaries/HODs/Local and Autonomous Bodies,
Govt. of NCT of Delhi.

Subject: Reg. Submission of proposals for recruitment to Union Public
Service Commission (UPSC) on annual basis.

Madam/Sir,

| am directed to forward herewith a D.O. letter No.8/42/2023-R(C&P)
dated 18.09.2025 along with enclosures, received from Union Public Service
Commission(UPSC), Government of India for information and necessary action
please.

Yours faithfully

Encl: As above.
Digitally signed by

(Jﬂm&n Arora
%‘s E
Copy to -

1.The Section Officer (CDN), Services Department , GNCTD with the request
to upload this letter on the website of Services Department.



Shashi san K S.ECRETARY
Rarg G d HaT A
o =5l UNION PUBLIC SERVICE COMMISSION

Dholpur House, Shahjahan Road

72 feeeil—110069
New Delhi-110069
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Ao ol “’?‘" 8

Kindly refer to the DOP&T's O.M.N0.39022/02/2023-Pers. Policy(B) dated
07.11.2023 (copy enclosed) for submission of proposals for recruitment to UPSC on

— annual basis.
P L

&tffgﬂ/ 2. | would like to bring to your kind attention that the Commission follows a

methodical approach wherein it accepts comprehensive requisitions for direct
recruitment through selection from all Ministries/Departments between January 1st
and March 31st of a calendar year, under a Single Window System.

3. The next cycle for submission of requisitions will commence on January
1, 2026, and will remain open untli March 31, 2026. Al indenting
Ministries/Departments are, therefore, requested to strictly adhere to the prescribed
timelines and ensure that the requisitions are submitted in time complete in all
respects. It may kindly be noted that the Commission may not be in a position to
accept any requisitions beyond March 31, 2026 during the calendar year.

With regards,
‘P:ls i Yours sincerely,
ey
183/
(Shashi Ranjan Kumar)
To
The Head of Department
(As per list)
@ : +91-11-23383802 E-mail : secyoffice-upsc@govin Fax : +01-11-23384645

A



S.No|Designation Ministry/ Department/ UT
1 |The Secretary Ministry of Agriculture & Farmers Weifare
2 |The Secretary Ministry of AYUSH
3 |[The Secretary Ministry of Chemicals & Fertilizers
4 |The Secretary Ministry of Civil Aviation
5 |The Secretary Ministry of Coal
6 |The Secretary Ministry of Commerce & Industry
7 |The Secretary Ministry of Communications
8 |The Secretary Ministry of Consumer Affairs, Food & Public Distribution
8 [The Secretary Ministry of Cooperation
10 |The Secretary Ministry of Corporate Affairs
11 [The Secretary Ministry of Culture
12 |The Secretary Ministry of Defence i
13 |The Secretary Ministry of Development of North Eastern Region
14 |The Secretary Ministry of Earth Sciences
15 |[The Secretary Ministry of Education
16 [The Secretary Ministry of Electronics & Information Technology
17 {The Secretary Ministry of Environment, Forest & Climate Change
18 |[The Secretary Ministry of External Affairs
19 |[The Secretary Ministry of Finance
20 [The Secretary Ministry of Fisheries, Animal Husbandry & Dairying
21 |The Secretary Ministry of Food Processing Industries
22 |[The Secretary Ministry of Health & Family Welfare
23 |The Secretary Ministry of Heavy Industries
24 |The Secretary Ministry of Home Affairs
25 |[The Secretary Ministry of Housing & Urban Affairs
26 |The Secretary Ministry of Information & Broadcasting
27 |The Secretary Ministry of Jal Shakti
28 |[The Secretary Ministry of Labour & Employment
29 |The Secretary Ministry of Law & Justice
30 |The Secretary Ministry of Micro, Small & Medium Enterprises
31 [The Secretary Ministry of Mines
32 |The Secretary Ministry of Minority Affairs
33 |The Secretary Ministry of New & Renewable Energy
34 |The Secretary Ministry of Panchayati Raj
35 |The Secretary Ministry of Parliamentary Affairs
36 |The Secretary Ministry of Personnel, Public Grievances & Pensions
37 iThe Secretary Ministry of Petroleum & Natural Gas
38 |The Secretary Ministry of Planning
39 |The Secretary Ministry of Ports, Shipping & Waterways
40 |The Secretary Ministry of Power
41 |The Secretary Ministry of Railways
42 |The Secretary Ministry of Road Transport & Highways
43 |The Secretary Ministry of Rural Development
44 |The Secretary Ministry of Science & Technology
45 |The Secretary Ministry of Skill Development & Entrepreneurship
48 |The Secretary Ministry of Social Justice & Empowerment
47 |The Secretary Ministry of Statistics & Programme implementation




48 |[The Secretary Ministry of Steel

49 |The Secretary Ministry of Textiles

50 |The Secretary Ministry of Tourism

51 [The Secretary Ministry of Tribal Affairs

52 |The Secretary Ministry of Women & Child Development

53 |The Secretary Ministry of Youth Affairs & Sports

54 |The Secretary NITI Ayog

55 |[Chief Secretary Union Territory of Andaman and Nicobar Islands
56 |Advisor to Administrator|Union Territory of Chandigarh

Union Territory of Dadra & Nagar Haveli and Daman &

57 |Administrator Diu

58 |Chief Secretary National Capital Territory of Delhi

59 |Chief Secretary Union Territory of Jammu & Kashmir
80 |Advisor to Lt. Governor |Union Territory of Ladakh

61 |Administrator Union Territory of Lakshadweep

682 |Chief Secrefary Union Territory of Puducherry

63 |Commissioner Municipal Corporation of Delhi

64 |Chairman New Delhi Municipal Council




No.39022/02/2023-pars, Policy (B)
M Government of India
| mlsrry of Personnel, Public Grisvances and Pensions

3 UR\ﬂmcnt of Personnel and Training
':-‘{ \‘1 f!' fos ". brues
" North Block, New Dethu

Tk ﬁ%, & \ :
l 40 Nﬂ\’ ;ﬂ% : : Dated the 7_"'November 2023

Subject Submlssron of proposals for recru:tmenz to Union Public Serwce Commzssron
(UPSC) on annual baszs reg. R ik

FFICE MEMORANDUM

The ”“de’ﬁigﬂed is dlrected to say that the Unson Pubtic Semce Comm ssion
(UPSC), makes selections, inter-alia, by Diract Recruitment thrcugh interviews, and;
in the process, if the situation so demands, also conducia Rccrujtment iesfs to

shortlist/limit the cand:dates 1o be calfed for mtemew

2. Every year, the Commrssron recewes a large number af requ:sntmns from
various Mi nzstriestepartmen on pzecemeai basis, for filling up various posts undar
thelr purvrsw Also vacanc:es in dszerent dlSClphneS like Medical, Engmeenng, Law,
Admimstratron dasczphne etc. are reported at d:fferent fimes of the same yﬂ-ar Since
each cf the propasals has to be advertised and p;oceSaed se;:arate!y, the Commissiort
has to .mdergo the entn‘e recru;tment process whlch consumes a lot of time and

energy. i
3. in view af the above, it is adwsad that the mdentmg Msmstrzeleepartments
may send their consolidated requzsmon to the Commisszon in respect of all the
vacancies in a single or different stream (s), as the case may bs, for a calendar year
{mccrporatmg both the existing as well as the anticipated vacancies), by 31% March
of the concemed year. Time schedule to be adhered to by the Iﬂdent]ng

Mm:sﬂesx’Dcparrments for this purposa is emiosed (Annaxure-i) Such reportzrg wsl!

Enable the Comrmss:on to work out pian mcludlng plans for holdlng of

Recruitment Tests,.
Do away with the necessity of prccessmg individual fEQUISIEIBHE en pzece meai

1.
basis which will save a lot of titne and anergy of UPSC

iii. Enable the Commission to plan its recruitment activities for a particuiaf period
oor for full year well in advance, which will result in efficient conduct of
examination and early processing of results. :

iv.  After receipt of consolidated requisitions, the Commission will strive to comp!ete
the recruitment process, and make 'ecammendataons w:thrn ning months of

e reportmg ofvacanc;es

i.



2

4. The indenting Ministries/ Depé:'rtments are advised to submit the requisitions, to

the Commission, complete in all respects, well before or by the date mdicated in the

Shchedule (Annexure-1). While finalizing thelr consolidated indent, they may ensure
that:

The requisitions is in consonance with the ‘Check List' (Annexure-li)
‘The Recruitment Rules have been: updated i’ accardanoe with the existing
ms’crucuons and the requzaltms proposed to be slemitted are in accordance

JJJJJ

5. Allthe Ministries/ Departments are, therefora requésted {6 anticipate and work
out the vacancies ilkelv to oceur in a vear. well in advance and send the, requsmons

complete in all respects, to the Conimission by 'the ‘date stipulated ‘in the. Time
Schedule :

(Jasmine)
‘Unider Secrelary to the Government of India

Tel. No.: 23092508

To

\/A/llthé‘_'!\fliniStriasf Departments of the Government of India.’

 Copyto::

5 The Secretary, Union, Public Service Commission, Dholpur House, Shahjahan/Road,
New Delhi. tapet ,L.dt,_,,_w %lhzlzaxs-’?n((lée)m 9 o B ke ss
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Annexure-~T

: Sche_dulg for Direct Rec:uitﬁ{ené 't_hi‘ouéh Selection

Mlle$tones

Timelines

Submission _of reqt.umhon m'

“|"UPSC-33 proforma -

By 31st March - .

Settling. - deﬁcwnmes T in
| requlsltzons pomted out by s
ul TIPSC Hegon

| By I5% Apﬁl_.

i Pubhcattbn' of Adverttsemant

30 . days (ﬁ'om
‘. |acceptance "-of ..
.| requisition)

Closmg date of apphcatlons

P By 30% June.

'Holdmg of R’I‘S L ._'_..'.'_., iy
: o e e October

From August to :-_f.'f"'i"-.‘f '

'November ok

'Declarauon of ﬁnal result

From . July to_'_'_-_‘_-:s
December i




| 5 ' 3 g;mwsxu'er.e—ﬂ_,"
Requisition for Recrujtmens by Seclection-Check-List

$5i3

Si.
No.

Information to be pravided | ltem | Yes[No-
No. | :

il o %eﬂWimn has been submitted in the | Yes/No
: prescribed proformap LG T L
Whether requisition has heen signed in original showing Yes/No
the name, ~designation and telephone number of the|. :
requisitioning authorify?- B N

‘2’ ¥

R Whemm-_ the, Requisitioning Aﬁthoéi‘ty is ¢mpowered by| 1 - | Yes/No
= the. Administrative h.’iinistxy/Departm.ent.__tq place thel . .. :
Requisition with the UPSC direetly?, “i. i =it i

13 [T yes, Whetherﬂlerelcvantdommentjorder has been| 1 . Yﬁ“f NO
- endlosede. SRR e T e e

|'® | Whether brief particulars of the post Bave been given.in|2 | Yes/No_
| | the required format about designation; pay scale & total | - 5o
Emoluments (excluding HRA & CCA), Group & Service| .
| Cadre and total number of posts sanctioned (péfraanent

. | and temporary) ‘have been indicated as per Recmmment
- | Rules?- o R

| 6. | .Whether the existing yacancies and anficipated vacancies | 3 . | Yes/No °
I . |upto .gne year -from the.date of requisition haye been |. " . | -

' |included as:per MHA OM No. 9/21/68-RPS "dated
[10-06.1969 read with OM, No. 23/38/69-Estt (B} dated | . -
| 13,03.1969. ahd :subsequent 'amendments/instructions
.| thereto/thereunder? =" f. il

Whether the reservation for SC, ST, OBC and EWS has|{3
been Wworked: out on the basis of general ‘principles for'| -
making and operating post-based. reservation roster as| -
laid down i the DOP&T OM No. 36012/2/96-Estt.Res) | .- £l e
dated '02.07,1997, ‘and ‘newly '-:-:ééc_:és'tdfgrdup'.j;r.r_ig's"e,jposi.:- s b E
" 1| based reservation roster register for direct récruitment in | -
"™} decordance, '_ﬂl".fofmat"g%ﬁéh'fﬁ;'hnnemké'II;*HI,":IV-'énd‘ s
o0| Yo.as the case may be, as mentioned in para 6 of DOP&T | .t} -
2| OM No: 86039/1/2019-Estt (Res) dated 31.01.2019? - *.| .- | &

| Yes/No |

eruitment | vacancies andenforcing e |
er;procedure given in:the DOPAT.OM No, | |
C, . dated" - 16.05.2001," if “#he edate yof | 0

e
Tof AL
i 7

e xequisition hias heen placed after scritiny of |

Acancles is prior to 31.03.20097 ¢

A
L () AVab e
i

e e s




urrcnce of vacencies heve

Whether the rcasons of oce
been indicated in' the requisi

tion along with the data of]. -t

pccurrence?

10.

f Persons with
Whether the requlrcments of the nghts o

Disabilities Act,” 2016 and the policy relating .o
reservation for persons with benchmark disabilities
have been taken care of while sendmg this requisition?

6 1L

Whether the suitability and reservation for persons with

'| benchmark disabilities has been considered/ worked |

out on the basis of DOP&T OM No. 36033[02{2017-

Estt (Res) dated 15/01/2018, and have ta]-_en notice of | -

amendments/reviews made from time-to.. 'time by the

* | Department - - of - Empowennmt of Pcrsons with| o
Disabilities © * (Ministry- ' .Social - - Justice - end |.
Empcwcrmcnt) in" respcc?: of 1dcnt1ﬁcat10‘1 of posts
: smtabla for Pcrsons mth Bcnchmaz’k Dlsabih’ues?

12.

b3.51s, whether such vs.ca,nmce Wmﬂd ¥
exist for: more than thres yeéars a‘s :

‘thereunder ? -1

/0 i
1OM. No:. F.2/4/6T-Esit.(B) : datcd 08.06. 1957 vand |- ¢
; subsequ"nt amgandme*ns / mstnlchona tl'Lerata /

-] Yes/¥o

s

‘Whether the dctmlé.of Court cascs/htl _W[ deﬁs:ons
| heve been mentioned along with m:tpact ifany? < *

Yes/No

Whether -it has bt}en cqruucd under NOTE . Enat thc:
details 6f court cases, if any, arsing after’ sending the

it reqmsmon and effect. such court case(s] may have on |-
.| the requisition . sent., shall. ‘be- conveyed . to. the
: Comrmss:on J.tnmed.lately and wzthout fadl? -

ch/No 0

Whether complete details rega.\:dmg Recriitment Rules[
Service Rules viz notmﬁcauon, rewew ctc; ha.vc been

mentioned completely? - i wll

Yes/ ._Nb

Whether ‘certified copy of nchﬂcd Recrmtment Rules{ :

| Service Rules have been’ enclosé&

> Y:S;’iio' ' ;

Whether the vacancies to. be- filled. cumel undsr Du-ect_
Reonntment quota as per Ehe 'naf_xﬁed Rccrmtment

RUICS? ! g,_'-”“. b ) mu, A

Ye"a/ND'

: -copy of the same has bcsn encIdscd?

_ | If the present reqmsmsn for dlreqt recrmtmcnt is on |
;.| account of some other 'mczj;l_;od‘,pﬁc_rgq_rpitment, havi '

failed, whether the reference fzumber er end -date of the| -~
‘| Commission - advice to: the'. thmsﬁry}Department to :
n d.tca.ted a.nd a 0

resort to: c‘urcct recruitment hasA

et

. m hwnﬂ-‘r;..‘ ,19‘:“ .‘n.‘ W

-:. ‘rljesZN_c.)‘, |




19.

-a.

Whether ; : i :
details h;hvz ?,Ssc.n tial and Desirable Qualification
cenn worked out in a clear and

comprehensive m: ‘ . , ;
prehensive manner in aceordance with the Notified |

Recruitment Rules/ Service Rules?

10

Yes/No

L F20.

igclcl?gz’s 'thtl»'i‘;1 above indicated Educational Qualification
exhaustive l_e term "or . equivalent', whether the
s ist of c_:qmvalent Educational Qualifications
s been piorded G Ceonaulation, with the
ommission? = : :

10 .

Yes/No

21.

‘| explicitly and cleady in .corisultation’ with. the

In case, the above indicated Experience Qualification is
not clear/ambiguous or not quantified or not clearly.
prescribed the specific areas) in which the extperience
is required, whether. the same ha$ been, redefined

10

Yes/No

Commission?

22.

Whether the Ags Limit and Relaxations are as pef

Notified Recruitment Rlﬂestcrvii:e 'R.u_les'a.rid exf_ai,lt it

instruction.of Govt. of India on the subject?

11

‘ Yes/No '

28,

| been  indicated, whether - the copies of no
| correspondence/ decision obtdinirg pri : :
of the DOP&T/ Home Ministry and prior consultation | -

In . case, -:thé;.Agé., Telaxation . under. any .-_Séeciﬁc 11

provisions] Special circumstances/ Court orders hﬁ“’/‘i‘-
tes

or CONCUITENce

with the Commission have been enclosed?

Yes/No

< 2‘4:0

B 1

25.

26.

.| of India on the subject? |

“Whether the Period of Probation, Place of Posﬁng and

other. details etc. are as per Notified Recruitment
Rules/ Service Rules and extant instructions of Govt.

12 &
14

Yes/No

Whether dutics have. been indicated in: brief not

exceeding 40 words? -

18

.Yea';-’ No

Yes/No

Whether information on eny. other requirement Or
‘conditions not covered above has been given, if any?

16

-

CES

28.

av—

frictuous case} has been indicated?

_ for identical
posts, whether- the reference "and ‘date of the latest
communication from the Commission (mduq;z_{xg in-

I direct Fecruitment was ma.de -earlier

17

Yes/No

been indicated? -~ * - " SR

“T1T the present requisition is within six months from the

previous one; whether -satisfactory -reason(s) has/have

17

Yes/No

b s

B4 e -
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<.1.,-.,
!

umber, of,

,zg : Whether the name, address & telephonc nUum®==". -
; the proposal

: (s) is to be discussed has been indicated? ’

the Ministry's Representative with whom

18

; Y“s{% 3
: FZS

19

30,

Whether the clauscs which are, ot applicable, have

; Ybs/.‘m

-

's
¥
i
]

been crossed?

31

Whether No Objection Certificates have been obfam@d
from the Surplus Cell of the DOP&T (now designated
as Division of Refraining and Redeployment) and, the
Director General (Resettlement), M/O Defence, znd
placed as annexure to ﬂusrcqmsmon? oyl

19 -]

19

.| Yes/No

Yes/io

33.

thther all required relevant certﬁcatas have bcen
enclosed along mth the mqmsmon? o SIS

19'

33.-

Whethzr thé name of:thc oﬁ'ioer not: below the Iev‘el of

Joint Secretary/Additional Secretary toncerned; who |. " | -

has appmvai the requisition, has bequ. ind.lcated? 0

Yes/ho

‘-l M\n‘ - L7 2
M’ 4_,.‘: PTG WMy ey S .

FITN




