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From: Shri Dharmendra <csiciélﬁzi@nic.iﬁ> 7, ZOiS '-:12‘_:':10_P;M'
Subject : Fwd: Circular ' ‘ #2 attachments

" To : Sh Anil Kumar Singh <secservices@nic.i:n‘>iE £

From: "Brajesh Bhardwaj" <socls2-labour@govin>,

To: "K. Vijayanand, IAS" <cs@ap.gov.in>, “Manisﬁ Kumar G,lipta—" <t{:s-;arunaphal@hic.in>, "Dr..Ravi Kota" <cs-
assam@nic.in>, "Chief Secretary, Bihar® <cs-bihar@nic.in>, "Chief Secretary Office Chhattisgarh” . B L
<csoffice.cg@gov.in>, "Dr. V Candavelou IAS" <qs}—goa@nic;in>; csguj@gujarat.gov.in, cs-haryana@nic.in, "Prabodh
Saxena" <cs-hp@nic.in>, "Alka Tiwari" <cs-jhark‘h'gnd:@n'ic.'ir;\.>, cs@kamata_ka.’golv.in,."Smt. SARADA - »
MURALEEDHARAN IAS" <chiefsecy@kerala.gov.in>, "Anurag jain" <cs@mp.nic.in>, cS@maharashtra.‘gov.ih; "cs-
manipur" <cs-manipur@nic.in>, "cso-meg" <cso-meg@nic.in>, "cs-mizoram" <cs-mizoram@nic.in>; "Jan e Alam,
Chief Secretary Nagaland” <csngi@nic.in>, "Shri:Manoj Ahuja" <csori@nic.in>; "Chief Secretary. Punjab”
<cs@punjab.gov.in>, csraj@rajasthan.gov.in, "Shri Ravindra Telang,|AS" <cs-skm@hub.nic.in>, cs@tn.gov.in, "CS

Telangana” <cs@telangana.gov.in>, "cs-tripura” ﬁqs,,—tripqra@_niq.in}; '-‘CHlEF;S_EQRETARY OFFCE.GOVT OF UP"
<csup@nic.in>, "chief secretary” <cs-uttaranchal@nic.in>, Chi‘efsécy@gmail.c'o'm‘j westbengal@nic.in, "Dr. Chandra
Bhushan Kumar IAS" <cs-andaman@nic.in>, adrﬁnéc_haridigérh@niq.in,‘. deﬂvcohw-‘d@nic.in,,"S]f\_r_i;Anjit Singla"
<advisor-dnh-dd@daman.nic.in>, "Shri Dharmendra” <csdelhi@nic.in>, "Advisor to the Administrator UTL" <lk-
advisor@gov.in>, cs-pondicherry@nic.in, "cs-jandk" <cs-jandk@nic.in>, "Advisor to LG" <advisor-lg-ladakh@gov.in>
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No.Z-21021/14(i)/2024-CLS-1I
Government of India
Ministry of Labour & Employment

{CLS-II Section)

Shram Shakti Bhawan, Rafi Marg
New Delhi, Dated the 13t February, 2025

CIRCULAR

Sub: Engagement of retried Govt. Officers/Official as Consultant for the post of one
Secretary to the Court, one Personal Assistant and one Upper Division Clerk in
Central Government Industrial Tribunal-cum-Labour Ccurt, Chandigarh-i on contract
basis - reg.

In terms of Office Memorandum No. F No.A-12034/11/2018- Admn. | dated
30th November, 2018 (copy enclosed), it is proposed to engage one Secretary to the
Court, one Personal Assistant and one Upper Division Clerk temporarily on contract
basis in the Central Government Industrial Tribunal-cum-Labour Court, Chandigarh-I
initially for a period of one year or till the post is filled up on regular basis whichever is
earlier. The terms and conditions for engagement will be as under :-

Candidates fulfilling the below mentioned criteria may apply for the
post.

Secretary to the Court;-

Retired Govt. Officer/officials, having experience in administrative work
including establishment and working knowledge oi Typing and Computers
including MS Work and MS Excel etc.

Personal Assistant:-
Retired Govt. Officer/officials, having knowledge of Stenography, Typing and
Computers etc.

Upper Division Clerk:-

Retired Govt. Officer/officials, having experience in administrative work
including establishment and working knowledge of Typing and Computers etc.

2. Age Limit: 65 year.

3. Qualification & Experience: Candidate should be a Retired Employee of Central
Govt./State Govt./PSU/Autonomous Body having considerable experience of
functioning of Govt. Departments in the requisite field.

4. Remuneration: The maximum amount of monthly consolidated fee and Local
Conveyance payable to different categories of Consultants shall be as under:

Level of Pay in Pay Matrix Remuneration Conveyance
lAllowance

Level 5 to Level 7 of the Pay Matrix (Equivalent to Rs.30,000/-

Pre-revised Pay Scale with GP of 2400/-to 4600/)] Rs.3,000/-

Level 8 to 10 (GP of 4800 to 5400) Rs.40,000/-

Level - 11 (GP of 6600/-) Rs.50,000/-

Level 12 and 13 (GP of 7600 and 8700) Rs.60,000/- Rs.5,000/-

Level 14 and above IRs.70,000/-




N

Note 1 - The total monthly remuneration and the Pension drawn by the consultant shall
not be more than the Last Pay Drawn by him calculated at the current rates of Dearness
Allowance.

Note 2 - Enhanced remuneration may be paid to deserving officials on case to case
basis with the approval of Secretary (L&E) and IFD of Ministry of Labour & Employment
on account of special expertise/experience in the concerned field.

iil.
iv.

10.
11.

Allowance: Consultant shall not be entitled to any kind of allowance or
accommodation facility. No TA/DA shall be admissible for joining the assignment
or on its completion. Foreign travel of Consultant is not permitted at all.
However, should he require to travel inside the country in connection with the
official work of the Ministry, TA/DA as admissible to a regular employee of the
same grade, he/she retired from will be paid to him/her after obtaining approval
of the competent authority.

Drawal of Pension: A retirement Government official appointed as consultant
shall continue to draw pension and the dearness relief on pension during the
period of his/her engagement as consultant. His/her engagement as Consultant
shall not be considered as a case of re-employment.

Leave: Consultant shall be eligible for Eight (08) days leave in a calendar year on
pro-rata basis. No remuneration for the perod of absence in excess of the
admissible leave will be paid to Consuitant. Also, un-availed leave shall neither
be carried forward to next year nor encashed.

Tax Deduction at Source (TDS) :-TDS as admissible shall be deducted from the
monthly remuneration of Consultant. A TDS certificate shall be issued bv the
concerned DDO on demand.

Working Hours : Consultant may follow the normal working hours.

Model format for application given in a separate sheet.

Period of Engagement :

Initial engagement of a Consultant will be for a period of one year or till postis
filled up by way of regular appointment, whichever is earlier.

The appointment of a consultant would be on full-time basis and he/she will not
be permitted to take up any other assignment during the period in the Ministry
of Labour & Employment.

The appointment is a purely of a temporary nature against the specific jobs

The engagement of consultant can be terminated by the Mimstry/ office al any
time without assigning any reason thereof by giving him/her 15 days’ notice.
However, in case a consullant wishes to resign, he/she will have Lo give 15 days’
advance notice or remuneration in lieu thereof resigning from the engagement

Willing candidates may apply for the above post of Personal Assistant as
Consultant within 21 days from the date of publication of the advertisement on
the website of Ministry of Labour & Employment ie. https://labour.gov.in/.
The application is to be addressed to “Shri § R Datta, Deputy Secretary, Room
No. 318, Ministry of Labour and Employment, Shram Shakii Bhawan, Rafi
Marg, New Delhi-110001" =)
(Dhananjay Sharma)
Under Secretary to the Government of India

Copy to: Admin I Section, MoLE for forwarding it to DoPT for necessary
action.
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Application for the post of Consultant in the Ministry of Labour & Employment, Govt. of
india.

Office of the Central Government Industrial Tribunal-cum-Labour Court,

Chandigarh-1

Recent

Passport

Size

Photo
1. Full Name (in Block letters)
2, Father’s Name/Husband’s name
3. Date of Birth ]

. Mobile /Tel No.
4. | Contact details Fmail ID I
5. Address for communication
PIN HEREN

6. Date of joining Govt. service
7. | Ageasondate B
8. Whether SC/ST/0BC ]
9. Whether physically handicapped
10. | Date of retirement and the post from

which retired (enclose copy of the
retirement order)

11. | Name of the Ministry/ Department
from which retired

12. | Last Pay Drawn (please enclose copy)

13. | Post for which applying (Secretary to
the Court/Personal Assistant/Upper
Division Clerk)

14. | Education/ technical qualification
(please enclose copy of
certificate/mark sheet) e

15. | P.P.0. No. (please enclose copy)

16. | Details of computer knowledge

17. | Brief particulars of experience of the
last 10 years (assignment-wise) (A
separate sheet may be enclosed)

1 hereby declare that the particulars furnished above are true and correct to the best of
my knowledge and belief. I understand and agree that in the event of any information being
found false or incorrect/incomplete or ineligibility being detected at any time before or after
selection /interview, my candidature is liable to be rejected and I shall be bound by the decision
of the Ministry of Labour & Employment. | have read this circular and ready to accept all the
terms and conditions for engagement of Consultant.

Signature

Place:
Date :
(Full name of the applicant)
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3 Sub]ect. Comprehensh’e guldelines Tor engagement of retxred Govemmcnt officers/
; ofﬂc:a!s as Consu!tant~reg A

The undersxgned is dlrected m S'U that comprehensive gmdelma have been
{ormuhted wi th the appmval of Compatent Authority of the Mn*;srr), revd“amv engagsment of
g 'ret*red Govemmeut officers/officials as Consuitantﬁ in-Ministry of Labpur & Employment {Main
.:'Secretz-nat] and its attachedy’ subor dmat‘/ ﬁeld off,ces with the purpose to bring uniformity
“and traqsparency in suLh engagenients, i, :
_ ':‘.-'Z-l.; 'I'hese guxdelmes, Whlch bave bﬂen Lplaaded on the website or Mmlstry of Labour &
A Fzrp’cyment. may ‘be nmed fox campl’a'u
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{C.S. Rao)

Under let«ry to the Govt. of India

End As above

To,

All Officers and Sections, Ministry ol Labour & Employment.
Z. NIC Ministry of thour & Fmpiuymﬂnt mean wx‘h arequest to upload these guide clines on

the Mimstrys webs:to under the Feadmg Dacunerh and ‘on. e &0ffice under ‘Notice

Board as well as under ‘Quick Lmk
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Remune_ration: The maximum amount of monthly conse iwe and Lotal

Conveysnce payable to different categories of Consuitants shall pe as undet:

Level of Pay in Fay Matrix Remumerati=n | Cf]i "'.'y'u\ncce
: Aonwidnce
ALevel 5 to Level 7of the Pay Matrix T '
(Equivalent to Pre-revised Pay Scale 1 ~30000/- |
with GP of ~ 24060/- to ~ 4600/-) ' J 00
J X R i \‘ 1 g
Level _8 to 10 (GP of ~ 4800 to ~ 5400) w40, PUU /oo 4
| Level 11 (GP of ~ 6600) e J,J,o\,.\,/,..
{ Level 12 and 13 (GP of ~ 7600 and ~ 8700} ~ 60,000/~ | i
- 'Level_-14 and above ~76,000,/- ) @ |
Mm,'_l The total momhly remuneration and the Pensica draown b) qo consultant
shall not be more than the Last Pay Drawn by him calculied at the coorent rates of
- Dearness Allawan'ce." :

1) cnse 1o case
Lahour &
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.accommodadon facility . e.g. Dearness Allowsnce, Trans o

facilivy, Pesidential
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e (Para 3.1)
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74 “The initial engagement of a person as Consultant +

Terms of Reference (TOR) nr one year, whichever

engagement may be extended, based on requirement -

Consultant(s) coricerned,  with the concurcénce
: Secretary(L&E), for a mamﬁum perlod uf one )ear at
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72 The appomtmcnt of (‘omuitants would be on fuli-
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Ministry of Labour & Employment. ‘

7.3 - The appointment of Consultants is of a temporan
specific jobs.
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without assigning any reason thereof by giving therm
Consultant wishes to resign, he will have to
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Governmerif of

Ministry of Labour & %
Main Seoo
A

Terms of Reference for Engagernent of Co

(i) Precise statement of Objectives foraprainte - anfe
(Discipline or the domains where enga: ? : s requir . oonid b
indicated) '

(:i) Outline of the tasks to be carried out:-

(Details of work required to be carried ¢ Covities o

.. Consultants should be indicated).

(iii) Schedule for compietion of Tasks:-

{This should be framed in such @ manner 1. ne for t’
as the deliverables are clearly identified nd V periot
aver the duration cf the assignment).
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123 Terms and conditions of engagement as given i Ann in the
, circular, offer letter as well asin appointment ¢7or
| 13 TFRNIMAT!ON OF ENGAGEMENT
' _-Ministry/ Dm_parrrr'ent, Olgamzauon rmy barmmirgy ’ 5o feliowing

’ condmons ' i

) The Consuitantls unabie Lo address thea
i) Quahcy of the work is not to the sausfucL,o
- (iii) The Consuitant fails in timely achievemer: 1 < erided by
44 the Ministry/ Department/ Organization; '
(iv] Thé ConSditant'is found lacking in honesty © 7. , ;

e .' Note. “The metry reserves the right to-! . g svorerving
. f'ﬁeen {(15) days" writicn iiotice on the Consii . & : o adected un
- the day right after the completion of fifteen (-

" These g'ﬁidajixes_ may be reviewed as and whes
'8ppFoVal gfthe Secretary (L&E).

3 :BLQHIS_QEI‘_EMYLSM

The Mamsrry has the right to’ ‘cancel’ ‘the adve -
_nConsuitant at any stage. It may accept or réj:
R -any) reasons therefor, whatsoever.

went of

Fiving .
Zving

16, . RELAXATION
>_ “The power to relax any or ali of the condition
: Secretaw[l.&h) which should be exercised |
_:amcunt of monthly consolidated remuneratiol

can also be, sanmoned with the approval of &
Ml'nstryofL bour &f‘mplov.ncm
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