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Greetings from National Productivity Council !!!!!! 

Dear Sir/ Madam, 

National Productivity Council (NPC), is a premier techno-managerial consultancy and training organization under
Ministry of Commerce and Industry, Government of India, has the distinction of conducting focused, interactive techno-managerial training programmesS. 

We are glad to announce the following two different Residential Training Programmes in the month of January,2022.

Date Venue SI. No Programme Namee 
Gender Sensitization & Sexual

Harassment at Work Place 
Improving Effectiveness of Private
Secretaries / Personal Assistants 

18th to 20th 
January, 2022 

Puri,
Odisha 

The programmes would be highly interactive in nature.

Organizations may nominate a few of your employees at the earliest, as accommodation is limited and nominations will be accepted on a first-come-first-serve basis, only. 

Thanking You, 

Yours Faithfully, 

(G. Saravanan) 
Regional Dircctor

NATIONAL PRODUCTIVITY COUNCIL 

(Under Ministry of Commerce & Industry, Govt. of India) 
A/7, Surya Nagar, Bhubaneswar 751003, Orissa 
Tel: 0674 2397381/ 26, Fax: 2397380

email npcbbs@bsnl.in 
Visit us Www.npcindia.gov.in 

Encl: Programme Brochure 

(Please Note: Both prgrammes are separate and not related with each other) ss Ses)-Prgramm 
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NATIONAL PRODUCTIVITY COUNCIL 
(Under Ministry of Commerce & Industry, Govt. of India) 

3rIG 

aTUT TT 3T 4-ATTY, YTTA HTATT 337) 

A/7 TT, 
yatyaT 751003, 3fsa 

HT(0674) 237381, 2397326 NATIONAL PRODUCTMITY COUNGIL 
re (0674) 2397380 

Regional Office 
A7, SURYA NAGAR,
BHUBANESWAR-751003, ODISHA 
Phone (0674) 2397381, 2397326 

Fax 
AUS5 

(0674) 2397380 
E-mail npcbbs@bsnl.in, bhubaneswar@npcindia.gov.in 

Ref No. 4049/ 21-22/RD, BBSR Date:05/11/2021 

Dear Sir/ Madam,

Sub.: Residential Training Programmes on 

1."Gender Sensitization& Sexual Harassment at Work Place" at Puri during 18th to 

20th January, 2022 

2.Tmproving Effectiveness of Private Secretaries/ Personal Assistants" at Puri during

18th to 20th January, 2022 

"National Productivity Council (NPC), is a premier techno-managerial consultancy and 
training organization under Ministry of Commerce and Industry, Government of India, has the 

distinction of conducting focused, interactive techno-managerial training programmes. 

We are glad to announce the following two different Training Programme in the month of 

January, 2022.

Venue Programme Name 
Gender Sensitization & Sexual

SI. No Date 

Harassment at Work Place Puri, 18th to 20h January,2022 Improving Effectiveness of 
Private Secretaries / Personal 

Odisha 

Assistants 

The programmes would be highly interactive in nature. 

Organizations may nominate a few of your employees at the earliest, as accommodation is 

limited and nominations will be accepted on a first-come-first-serve basis, only. 

Thanking You, 
Yours Faithfully, 

(G Saravanan) 
Regional Director

Encl: Programme Brochure 

(Please Note: Both prgrammes are separate and not related with each other)

.1:37ATEAAT YaA, a Ts, T$ farrt- 110003

H.O. at: Uptadakata Bhavan, Lodi Road, New Delhi - 110003 

Visit us at: www.npcindia.gov.in 



R
E

SO
U

R
C

E
 P

E
R

SO
N

S 
A

N
D

 A
N

D
R

A
G

O
G

Y
: 

RE
SD

EN
TI

AL
 T

RA
IN

IN
G 

PR
OG

RA
MM

ES
 O

N 
T

h
e 

Fa
cu

lty
fo

r 
th

e
 tr

ai
ni

ng
 p

ro
g

ra
m

m
e 

w
ill

 c
om

pr
is

e 
o

f 
se

n
io

r 
N

P
C

 E
xp

er
ts

 a
n

d
 

o
th

er
 r

en
ow

ne
d 

an
d

 e
xp

er
ie

nc
ed

 T
ra

in
er

s 
fr

o
m

 t
h

e 
re

sp
ec

tiv
e 

fi
el

d.
T

h
e 

tra
in

in
g

m
et

ho
do

lo
gy

 w
ill

 h
av

e 
a 

fo
cu

s
o

n
 i

n
te

ra
ct

iv
e 

di
sc

us
si

on
s,

 s
m

al
l 

g
ro

u
p

 a
ct

iv
iti

es
, 

bu
si

ne
ss

 g
am

es
, 

ex
er

ci
se

s,
 r

ol
e 

pl
ay

s, 
v

id
eo

s 
an

d
 p

re
se

nt
at

io
ns

.
N

o
m

in
at

io
n

s 
M

ay
 b

e 
S

en
t a

lo
n

g
 w

it
h

 p
ar

ti
ci

p
an

t c
o

n
ta

ct
 d

et
ai

ls
 (

m
ob

il
e 

no
., 

em
ai

l)
 t

o
: 

G
EN

D
ER

 S
EN

SI
TI

SA
TI

O
N

 &
 S

EX
U

A
L 

H
A

R
A

SS
M

EN
T 

A
T 

W
O

R
K

 P
LA

CE
 

&
 

T
h

e 
D

ir
ec

to
r 

IM
PR

O
V

IN
G

 E
FF

E
C

T
IV

E
N

E
SS

 O
F 

PR
IV

A
TE

 
N

at
io

na
l 

P
ro

du
ct

iv
it

y 
C

ou
nc

il
 

A
/7

, S
ur

ya
 N

ag
ar

, B
hu

ba
ne

sw
ar

 
75

10
03

 
Ph

on
e:

 0
67

4 
23

97
38

1,
 2

39
73

26
, 

Fa
x:

 0
67

4-
23

97
38

0 
E

-m
ai

ls
: b

hu
ba

ne
sh

w
ar

@
np

ci
nd

ia
. g

ov
.in

, p
k.

sa
m

an
ta

ra
@

np
ci

nd
ia

.g
ov

.in
 

SE
C

R
E

T
A

R
IE

S/
 P

ER
SO

N
A

L 
A

SS
IS

TA
N

TS
 

a
t 

PR
O

G
R

A
M

M
E

 C
O

O
R

D
IN

A
T

O
R

 
P

u
ri

 
S

h
ri

 P
ra

v
e
e
n

 K
u

m
ar

 S
am

an
ta

ra
, 

A
ss

t.
 D

ir
ec

to
r,

 M
o

b
 N

o
.-

8
1

3
9

9
9

9
4

2
3

 
1

8
th

 J
an

u
ar

y
-2

0
th

 J
an

u
ar

y
,

2
0

2
2

 
PA

Y
M

E
N

T
M

O
D

E
S

Th
ro

ug
h D

D 
D

ra
w

n
in

fa
v

o
r

o
f 

"N
a
ti

o
n

a
l 

P
ro

du
ct

iv
it

y 
C

ou
nc

il
",

 B
h

u
b

a
n

e
sw

a
r.

 

N
P

C
's

 P
A

N
 N

o
.:

 A
A

A
T

N
O

4
0

2
F

 

G
S

T
IN

 N
O

. 
: 

2
1

A
A

A
T

N
O

4
0

2
F

3
Z

G
 

Th
ro

ug
h E

le
ct

ro
ni

c F
un

d T
ra

ns
fe

r 
S

T
A

T
E

 B
A

N
K

 O
F

 I
N

D
IA

O
U

A
T

 C
am

pu
s,

 S
ir

ip
ur

, B
h

u
b

a
n

e
s
w

a
r-

7
5

1
0

0
3

 

S
B

 A
/c

 N
o

.:
 4

0
0

2
0

6
3

6
3

8
5

 

M
IC

R
 C

o
d

e
 

7
5

1
0

0
2

0
1

3
 

I
F

S
C

 C
o

d
e
 -

S
B

IN
O

0
0

3
3

4
1

 

N
A

T
I
O

N
A

L
P

R
O

D
U

C
T

I
V

I
Y

 C
O

U
N

C
IL

N
a
ti

o
n

a
l 

P
ro

d
u

c
ti

v
it

y
 C

o
u

n
ci

l 
P

A
R

T
IC

IP
A

T
IO

N
 

FE
E

 

T
h

e 
c
o

u
r
s
e
 
fe

es
 i

s 
R

s.
39

,0
00

/-
 p

lu
s 

G
S

T
 (

@
18

%
) 

i.
e.

 R
s.

46
,0

20
/-

 (
R

up
ee

s 
fo

rt
y 

si
x

 t
h

o
u

s
a
n

d
 t

w
en

ty
 o

nl
y 

) 
p

e
r 

p
ar

ti
ci

p
an

t.
 P

ay
m

en
t 

m
a
y

 b
e 

m
a
d

e
 b

y 
ch

eq
ue

/

D
D

 
d

ra
w

n
in

 
fa

v
o

u
r 

o
f 

N
a
ti

o
n

a
l

P
ro

du
ct

iv
it

y 
C

o
u

n
ci

l.
T

h
e 

fe
e 

c
o

v
e
r
s
 

pa
rt

ic
ip

at
io

n 
ch

ar
ge

s,
ac

co
m

m
o

d
at

io
n

, 
c
o

u
r
s
e

m
at

er
ia

l,
 a

ll
 m

ea
l 

e
x

p
e
n

s
e
s

an
d

 

si
te

 
v

is
it

s
w

h
ic

h
a
r
e
 

p
ar

t 
o

f 
th

e
 

p
ro

g
ra

m
m

e
 

sc
h

e
d

u
le

. 
C

ha
rg

es
fo

r 
sp

o
u

se
, 

ch
il

dr
en

, 
e
tc

. 
sh

al
l 

b
e 

b
o

rn
e

by
 p

ar
ti

ci
p

an
ts

 a
t 

a
c
tu

a
l 

an
d

 s
h

al
l

b
e
 d

ir
ec

tl
y

pa
id

 

to
 

th
e
 

h
o

te
l.

 
A

ny
o

th
e
r

e
x

tr
a

ch
ar

ge
s,

ap
ar

t
fr

o
m

 
th

o
se

c
o

v
e
re

d
by

 
th

e
 

p
ar

ti
ci

p
an

t 
fe

e 
sh

al
l 

b
e
 b

o
rn

e
 b

y 
th

e
 p

ar
ti

ci
p

an
ts

.

(U
nd

er
 D

ep
ar

tm
en

t 
fo

r 
P

ro
m

o
ti

o
n

 o
f 

In
du

st
ry

&
 I

n
te

rn
a
l 

T
ra

de
, 

M
in

is
tr

y
 o

f 
C

o
m

m
e
r
c
e
 &

 I
nd

us
tr

y,
 G

o
v

t.
 o

f 
In

di
a)

 

A
/7

, S
ur

ya
 N

ag
ar

, B
h

u
b

a
n

e
s
w

a
r

-7
5

1
 0

0
3

 

V
is

it
u

s:
 w

w
w

.n
p

ci
n

d
ia

.g
o

v
.i

n
D

 

9 



1
. 

IN
T

R
O

D
U

C
T

IO
N

: 
G

E
N

D
E

R
 S

E
N

S
IT

IS
A

T
IO

N
 &

 S
E

X
U

A
L

 H
A

R
A

S
S

M
E

N
T

 
2

. 
IN

T
R

O
D

U
C

T
IO

N
: 

IM
P

R
O

V
IN

G
 E

F
F

E
C

T
IV

E
N

E
S

S
 O

F
 P

R
IV

A
T

E

A
T

 W
O

R
K

 P
L

A
C

E
S

E
C

R
E

T
A

R
IE

S
/ 

P
E

R
S

O
N

A
L

 A
S

S
IS

T
A

N
T

S
 

T
h

er
e 

h
as

 b
ee

n
 g

ro
w

in
g

 r
ea

li
sa

ti
o

n
 t

h
a
t 

In
cl

u
si

v
en

es
s 

is
 a

 p
re

re
q

u
is

it
e 

to
 

co
m

pl
et

e 
in

te
rn

al
 a

lig
nm

en
t 

o
f 

th
e
 o

rg
an

is
at

io
n 

to
 
re

sp
on

d 
to

 
th

e
 e

v
e
r
 

c
h

a
n

g
in

g
b

u
si

n
e
ss

e
n

v
ir

o
n

m
e
n

t.
 G

ea
ri

n
g

u
p

 t
o

 t
h

e
 e

m
er

g
in

g
o

p
p

o
rt

u
n

it
ie

s 

a
n

d
 

st
ay

in
g 

in
 

a 
co

m
pe

ti
ti

ve
 

b
u

si
n

es
s

e
n

v
ir

o
n

m
e
n

t 
re

qu
ir

es
m

o
r
e
 

re
sp

on
si

ve
ne

ss
 a

nd
 s

en
si

ti
sa

ti
on

 a
b

o
u

t 
th

e 
pr

es
en

ce
 a

nd
 r

ol
e 

o
f w

o
m

en
in

 
th

e
 w

o
rk

 p
la

c
e
. 

In
 t

h
is

 c
o

n
te

x
t,

 i
t 

is
 e

xt
re

m
el

y 
im

po
rt

an
t 

fo
r 

a
n

 o
rg

an
iz

at
io

n 
to

 s
en

si
ti

se
 i

ts
 

em
pl

oy
ee

s 
an

d
 i

ts
 H

R
 f

u
n

ct
io

n
 a

b
o

u
t 

ge
nd

er
 i

n
cl

u
si

v
en

es
s 

in
 c

o
n

s
o

n
a
n

c
e
 

w
it

h
 t

h
e
 s

o
ci

al
 &

 l
eg

al
fr

a
m

e
w

o
rk

. 

in
 

t
h

e
 

e
m

e
rg

in
g

 
e
r
a
 

o
f 

c
o

m
p

e
ti

ti
v

e
 

b
u

s
in

e
s
s
 

e
n

v
i
r
o

n
m

e
n

t
, 

th
e
 

r
o

le
 

o
f
 

C
h

i
e
r

E
x

e
c
u

ti
v

e
s
 a

n
d

 M
a
n

a
g

e
rs

 w
il

l 
b

e
 o

f 
c
ri

ti
c
a
l

im
p

o
rt

a
n

c
e
 i

n
 
th

e
 s

u
c
c
e
s
s
 
o

f 
b

u
s
i
n

e
s
s
 

o
rg

a
n

iz
a
ti

o
n

s
.

T
h

e
 e

f
f
e
c
ti

v
e
n

e
s
s

o
f 

th
e
s
e
 M

a
n

a
g

e
rs

 t
o

 
a 

la
rg

e
e
x

t
e
n

t
d

e
p

e
n

d
s

o
n

 

th
e
 S

e
c
re

ta
ri

a
l 

s
u

p
p

o
rt

 p
ro

v
id

e
d

 t
o

 
th

e
m

. 
T

h
is

 
p

r
o

g
r
a
m

m
e
 
h

a
s
 
b

e
e
n

 
s
p

e
c
if

ic
a
ll

y
 

d
e
si

g
n

e
d

 
fo

r 
P

ri
v

a
te

 
S

e
c
re

ta
ri

e
s
/ 

P
e
r
s
o

n
a
l 

A
s
s
is

ta
n

ts
/ 

S
te

n
o

g
r
a
p

h
e
r
s
 
t
o

 
im

p
a
rt

k
n

o
w

le
d

g
e
 

a
n

d
 

g
u

id
a
n

c
e
 

w
h

ic
h

 
w

il
l 

b
e
 

o
f 

p
ra

c
ti

c
a
l 

v
a
lu

e
 

le
a
d

in
g

 
t
o

 
h

ig
h

e
r 

e
ff

e
c
ti

v
e
n

e
s
s
. 

C
o

V
E

R
A

G
E

 

O
B

JE
C

T
IV

E
 

T
h

is
 P

r
o

g
r
a
m

m
e
 w

il
l 

c
o

v
e
r
 t

h
e
 c

o
n

c
e
p

ts
, 

p
ro

v
is

io
n

s
 &

 
p

ra
c
ti

c
e
s
 o

n
 
th

e
 f

o
ll

o
w

in
g

: 

P
l
a
n

n
i
n

g
T

e
c
h

n
iq

u
e
s
 f

o
r 

S
e
c
r
e
t
a
r
i
a
l
 
a
c
t
i
v

i
t
i
e
s
 

E
ff

e
c
ti

v
e
 R

ec
o

rd
s
M

a
n

a
g

e
m

e
n

t 

D
e
v

e
lo

p
in

g
 a

 
P

o
s
i
t
i
v

e
 A

t
t
i
t
u

d
e
 

P
u

b
li

c
 R

e
la

ti
o

n
s
 

T
h

e
 p

r
o

g
r
a
m

m
e
 
a
im

s 
a
t 

eq
u

ip
p

in
g

 t
h

e
 p

ar
ti

ci
p

an
ts

 f
o

r 
p

re
v

e
n

ti
o

n
 a

n
d

 r
e
d

re
s
s
a
l 

o
f 

se
x

u
a
l 

h
a
ra

s
s
m

e
n

t 
in

 
o

rg
a
n

is
a
ti

o
n

s 
a
n

d
 

to
 

eq
u

ip
 

o
rg

an
is

at
io

n
s 

to
 

p
re

v
e
n

t 

se
x

u
a
l 

h
a
ra

s
s
m

e
n

t.
 

It
 w

il
l 

a
ls

o
 e

q
u

ip
to

p
 m

a
n

a
g

e
m

e
n

t 
in

 
de

si
gn

in
g 

a 
sy

st
e
m

 o
f 

h
an

d
li

n
g

 c
o

m
p

la
in

ts
 

re
la

te
d

to
 

se
x

u
a
l

h
a
r
a
s
s
m

e
n

t 
in

c
id

e
n

ts
 

a
s
 

p
e
r 

V
is

h
a
k

a
 

g
u

id
el

in
es

 
a
n

d
 

S
e
x

u
a
l

H
a
r
a
s
s
m

e
n

t 
o

f 
W

o
m

e
n

 a
t 

W
o

rk
p

la
ce

 (
P

re
v

e
n

ti
o

n
, 

P
ro

h
ib

it
io

n
 a

n
d

 R
ed

re
ss

al
) 

A
ct

, 

20
13

 
T

h
is

 
p

r
o

g
r
a
m

m
e
 

w
il

l 
e
n

a
b

le
 
c
r
e
a
ti

o
n

 
o

f 
a 

h
ea

lt
h

y
 o

rg
a
n

is
a
ti

o
n

a
l 

c
u

lt
u

re
 
a
n

d
 
to

 

c
h

a
lk

 o
u

t 
st

ra
te

g
ie

s 
fo

r 
p

re
v

e
n

ti
o

n
 o

f 
s
e
x

u
a
l 

h
a
r
a
s
s
m

e
n

t 
a
s
 
w

e
ll

 
a
s
 
b

e
h

a
v

io
u

ra
l

T
im

e
 M

a
n

a
g

e
m

e
n

t 
B

u
s
i
n

e
s
s

C
o

m
m

u
n

i
c
a
t
i
o

n
 

In
te

g
ra

te
d

 P
r
o

c
e
s
s
 M

a
n

a
g

e
m

e
n

t 
u

si
n

g
 I

T
 t

o
o

ls
 

e
-
g

o
v

e
r
n

a
n

c
e
 

d
o

's
 a

n
d

 d
o

n
't

s
 r

e
la

te
d

 t
o

 s
u

c
h

 m
a
t
t
e
r
s
.

P
A

R
T

IC
IP

A
N

T
 P

R
O

F
IL

E
 

E
m

p
lo

y
e
e
s 

w
o

rk
in

g
 i

n
 
C

e
n

tr
a
l

&
 
S

ta
te

 
G

o
v

e
r
n

m
e
n

t
 
D

e
p

a
r
tm

e
n

ts
, 

C
e
n

tr
a
l 

a
n

d
 

S
ta

te
 

P
S

U
s,

 
B

a
n

k
s
 

,f
in

an
ci

al
 

in
s
ti

tu
ti

o
n

s
, 

B
o

a
rd

s,
 

A
d

m
i
n

i
s
t
r
a
t
i
v

e
 

B
o

d
ie

s,
 
C

o
 

o
p

e
ra

ti
v

e
 

S
ec

to
r,

 
U

n
iv

e
rs

it
ie

s,
 

A
c
a
d

e
m

ic
 

In
s
ti

tu
ti

o
n

s
, 

la
rg

e
/m

e
d

iu
m

/s
m

a
ll

 

si
z
e
d

 p
ri

v
a
te

 o
rg

a
n

iz
a
ti

o
n

 e
tc

. 

C
O

V
E

R
A

G
E

T
h

is
 P

ro
g

ra
m

m
e
 w

il
l 

c
o

v
e
r
 t

h
e
 c

o
n

c
e
p

ts
, 

p
ro

v
is

io
n

s 
&

 p
ra

c
ti

c
e
s 

o
n

 
th

e
 f

o
lo

w
in

g
: 

I
n

tr
o

d
u

c
ti

o
n

 a
n

d
 S

ig
n

if
ic

an
ce

 o
f 

G
e
n

d
e
r

S
e
n

s
it

is
a
ti

o
n

 

U
n

d
e
rs

ta
n

d
in

g
 G

e
n

d
e
r 

S
te

re
o

ty
p

e
s:

 t
h

e
ir

 F
o

r
m

a
ti

o
n

 a
n

d
 D

if
fe

re
n

c
e
s 

V
is

h
a
k

a
 J

u
d

g
e
m

e
n

t:
 S

tr
a
te

g
ie

s 
fo

r 
P

r
e
v

e
n

ti
o

n
 a

n
d

 R
e
d

re
s
s
a
l 

in
 

O
rg

a
n

is
a
ti

o
n

s 

O
v

e
rv

ie
w

 o
f 

S
e
x

u
a
l

H
a
ra

s
s
m

e
n

t 
o

f 
W

o
m

e
n

a
t 

W
o

rk
p

la
ce

 (
P

re
ve

nt
io

n,
 

P
ro

h
ib

it
io

n
 a

n
d

 R
e
d

re
ss

a
l)

 A
c
t,

 2
0

1
3

 

F
o

rm
u

la
ti

o
n

s 
a
n

d
 a

d
o

p
ti

o
n

 o
f 

S
ex

u
al

h
a
ra

ss
m

e
n

t 
P

o
li

cy

C
re

at
in

g
 a

 
po

si
ti

ve
w

o
rk

 e
n

v
ir

o
n

m
e
n

t 

Im
p

le
m

e
n

ta
ti

o
n

 a
n

d
 m

o
n

it
o

ri
n

g
 o

f 
th

e
 p

o
li

cy

B
as

ic
 S

el
f-

de
fe

ns
e 

te
ch

n
iq

u
es

 

D
A

T
E

S
&

 
V

E
N

U
E

L
A

S
T

 D
A

T
E

 F
O

R
 R

E
G

IS
T

R
A

T
IO

N
 

Q
u

e
st

io
n

 a
n

d
 A

n
sw

e
r

se
ss

io
n

s
1

0
Ja

n
u

ar
y

, 
20

22
 o

n 
fi

rs
t 

co
m

e 
fi

rs
t 

se
rv

ed
 b

as
is

. 

N
o

te
: 

P
le

a
s
e
 N

o
te

 t
h

a
t 

b
o

th
 t

h
e
 t

ra
in

in
g

 p
ro

g
ra

m
m

e
s
 a

r
e
 s

e
p

a
ra

te
p

ro
g

ra
m

m
eS

 

R
es

id
en

ti
al

 p-
 

E
x

ce
ll

en
ce

" 
f 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

