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No. 16145/Deputation/LIANIDS/Pers

HQ Integrated Defence Staff,
\ . Directorate of Personnel,
Ministry of Defence, Government of India,
~ Oy Room No. 33, Kashmir Hourse,
- ) o ? 53231 Rajaji Marg,
\ 5,4')3}) e New Delhi — 110011, datedyp Nov, 2021

Subject: FILLING UP THE POST OF LIBRARY AND INFORMATION ASSISTANT

BY DEPUTATION (ISTC) AT CDM AND HQ A&NC

Applications are invited for filling up 02 posts of Library and Information Assistant (Group
‘B' Non-Gaz, Non-Ministerial) in Level — 6 (Rs. 35400—112406) in the pay matrix, one (01) post
at CDM, Secundrabad and one (01) post at HQ Andaman and Nicobar Command, Port Blair on
Deputation (Including Short Term Contract) basis from officers under the Central Government or
a State Government or Union Territory Administration or Autonomous or Statutory Organisation
or Public Sector Undertaking or a recognized University or institute or research institution:-
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research or educational institution.

(i) holding analogous posts on a regular basis in the parent cadre or
department; or 3

(i)  with six years’ service rendered after appointment to the post on a regular
basis in Level-5 in the pay matrix (Rs. 29200-92300) or equivalent l\lhe parent
cadre or department; and ;

possessing the following educational qualifications and experience:-

Essential

(i) .. Bachelor's Degree in Library Science or Library and Information Science of

~ arecognized University.

(ii) Two years professional experience in a Library under the Central
Government or a State Government or Union Termritory or Autonomous or
Statutory organization or Public Sector Undertaking or University or recognized

Desirable

Diploma in Computer Application from a recognized University or Institute.

<[ Note 1: Period of Deputation (Including Short Term Contract) including the period of
y ¢ :?\et;r)‘utahon (ISTC) in another ex—cz.adrg post held immediately preceding this appointment
A 'y € same or some other organization or department of the Central Government shall
\ ordinarily not to exceed three years.
-7 Lo : .
N réotcta 2: )The maximum age limit for appointment by deputation (Including Short Term
ontract) shall not be exceeding 56 years as on the closing da receipt
, _ te of
/63\\fj\ applications. ° o
LL\J) 2 The terms and conditions of deputation will be |
co p wi governed by the DoP&T's OM Nao.
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6/8/2009-Estt(Pay-Il) dated 17 June 2010, as amended from time {Q {IME,
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3. It is requested that the applications (in duplicate) duly completed in all respects in the
enclosed Proforma alongwith the complete and upto date Confidential Reports/APARs for the
pteoedingﬁveyearsofﬂ\eofﬁoets.mcouldbespa'edh‘ﬂremntofuwir.olooﬁonu,
countersignedbyﬂmeemployermaybesenttotheofﬁoedfmeﬁincipal Director (Pers),
Headquarters Integrated Defence Staff, Room No. 33, Kashmir House, New Delhi —
110011, within 60 days of the issue of this advertisement Applicationsreceivedaﬂefﬂlehsl
dateaﬁunmneCmﬁdenﬁalRepatslAPARsmoﬂmemiseMimmbtehamm
ﬂnotbeoonsidered-vwﬂefomardhgmeapplicaﬁons.ilmaybeveriﬁedandcetﬁﬁedmatme
parﬁwhsmmishedbymeofﬁoeramwnedammatmdiscbhawammmes
paﬁigabeigwnmarpbtedagaistﬂwomcer.medemibdnmmmmmﬁ%imosed
mtheofﬁcerdurhgtheIast10yearsmayalsobemmfshed.htegriyoftheoMmayalsobe
caﬁfedaM‘NOC’ﬁunCadreCmtoﬁngAuﬂnrﬁymyabobea\dosed-ﬂeappiwumst
deanyspecifymenameofmeestabishment(s)vizCDMMQA&NCforwhi:hheisapply'ngon

4. Mm\uﬁwDepaMamrequestedtoduhtemisvawnqciularbd
Organisations, Universities, recognized Research Institutions, Public Sector Understakings,
MWNSMWWMQMUWMMM

U

(K Gindharan)
Director (Pers), HQ IDS

All the Ministries/Deptts of Government of India.
AltheChiefSecretari&sofStateGovemments&Uriontenioti&s.

Copy to:-

The Commandant, (for Col ‘A) The Commandant, (for Col ‘A’) i
The Commandant, (for Col ‘A") The Chief of Staff (for CAPO), |
College of Defence HQs ASNC, |
Secunderabad. Port Blair ~
CAO/EDP For uploading on CAO'’s website
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BIO DATA-PROFORMA

POST APPLIED FOR

1. | Name and address (in block letters)
2. | Date of Birth (in Christan era)
3. | (i) Date of entry into service
(i) Date of retirement under
Central/State Government Rules;
4. | Educational qualifications
(enclose copy of Degree Certificate
5. | Whether educational and other
qualifications required for the post
are satisfied. (if any, qualifications
have been treated as equivalent to
the one prescribed in the rules, state
the authority for the same)
Qualifications/Experience required as | Qualifications/Experience possessed by the
mentioned in the | officer
| advertisement/vacancy circular
Essential Essential
(a) Qualification (a) Qualification
(b) Experience (b) Experience
Qualifications/Experience required as | Qualifications/Experience possessed by the
mentioned in the | officer
advertisement/vacancy circular
Desirable Desirable
(a) Qualification (a) Qualification
(b) Experience (b) Experience
5.1 NOTE - This column needs to be amplified to indicate Essential and Desirable |
Qualifications as mentioned in the RRs by the Administrative
Ministry/Department/Office  at the time of issue of Circular and issue of
Advetisement in the Employment News. \
5.2 NOTE - In the case of Degree and Postgraduate Qualifications Elective/main
subjects and subsidiary subjects may be indicated by the candidate.
6. | Please state clearly whether in the | : !
light of entries made by you above,
you meet the requisite Essential
Qualifications and work experience
for the post.
6.1 NOTE — Borrowing Department are to provide their specific commentsiviews
confirming the' relevant Essential Qualification/Work experience possessed by the
| Candidate (as indicated in the Bio-Data) with reference to the post apphed.
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1.

| Details of employment. in chronological order, enclose a separatc shcct, duly
| authenticated by your signature if the space below is insufficient

Officefinstt. Post held in | From | To ‘Pay band | Nature of duties
regular and Grade | (m details)
basis Pay/Pay highlighting

Scale of the | expenence
regular basis | post applied for

| |

|

*Important - Pay Band and Grade Pay granted under ACP/MACP are personal to the

ofﬁoamme:efueshaldnotbememnned&iyl?amedadGmdePayﬂ’ay

Scale of the post held on regular basis to be mentioned. Detais of ACP/MACP with

present Pay Band and Grade Pay where such benefits have been drawn by the
Candidate, may be indicated as below -

Officefinstt | Pay, Pay Band and

Grade Pay drawn
under ACPMACP
| Scheme

Natmeofpt&senlermbymentig-

Pemanent or Permanent

adhocortenpaaryaouasn-'

held on deputation/contract basis,
please state

In case the present employment is | :

10.

appointment

(@ The date of nitial | -

deputation/contract

(b) Period of appontment on |:

office/Organisation to which the
applicant belongs

(c) Name of the Parent|:

the post held in substantive

(d) Name of the post and Pay of | :

capacity in the present organization

9.1 NOTE - In case of officers already on deputation, the applications of such
officers should be forwarded by the parent cadre/Department alongwith Cadre

Clearance, Vigilance Clearance and Integrity Certificate.
9.2 NOTE - Information under Columns 9(c) and %(d) above must be given in all

mseswhereapersonisholdingapostmdepulaﬁonousideme
cadre/organization but still maintaining a lien in his parent cadre/organization.

If any post held on Deputation in

return from the last deputation and
other details.

the past by the applicant, date of |
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Additional details about present
employment :

Please state whether working under
(indicate the name of your employer
against the relevant column)

(@) ‘ Central Government

(b)  State Government

(c)  Autonomous Organisation

(d)  Government Undertakings

(e)  Universities

) Others

Please state whether your are
working in the same Department
and are in the feeder grade or
feeder to feeder grade

13.

yes, give the date from which the
revision took place and also indicate
the pre-revised scale.

Are you in Revised Scale of Pay? If | :

14.

Total emoluments per month now

drawn

Basic Pay in the PB:
Grade Pay:

Total emoluments:

15.

following details may be enclosed:-

In case the Applicant belongs to an Organisation which is not following the Central
Government Pay Scales, the latest salary slip issued by Organisation showing the

increment

Basic Pay with Scale | Dearness Pay/interim
of Pay and rate of | relief/other Allowances, etc.,
(with break up details)

Total Emoluments

16-A

Additional information, if any,
relevant to the post you applied for
in support of your suitability for the
post (This among other things may

provide information with regard to

(i) additional academic qualifications
(i)  professional training and
(i) work experience over and above
prescribed in  the | Vacancy
Circular/Advertisement).

(Note — Enclose a separate sheet, if

the space is insufﬁcient).

$1



16-9 Achievements:

The candidates are requested to
indicate information with regard to:-

(1) Research publications and
reports and special projects

(ii) Awards/Scholarships/Official
Appreciation

(i) Affiliation with the
professional bodies/institutions/
societies and

(iv)  Patents registered in own

name of achieved for the
organization

(v) Any research/innovative
measure involving official
recognition.

(vi)  Any other information

(Note — Enclose a separate sheet if
the space is insufficient)

17. | Please state whether you are

applying for deputation
(|STC)/Absorptioane—emponment
Basis. # (Officers under
Central/State Governments are only
eligible for “Absorption”. Candidates
of non-Government Organisations
are eligible only for Short Term
Contract” # (The. option of
‘STC’/’Absorption'/‘Re-employment'
are available only if the vacancy
circular specially mentions
recruitment by “STC” or “Absorption”
or “Re-employment”).

18. | Whether belongs to SC/ST
EQ. Contact Telephone/Mobile No.

Signature of the Candidate
Address:

Contd.... 5
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Certification by the employer/Cadre Controlling Authority

The information/details provided in the above application by the Applicant are

true and correct as per the facts available on records. He/She possesses educational
qualifications and experience mentioned in the v

acancy circular, if selected, he/she will
be relieved immediately. '

2.

Also certified that —

(1) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt

(i) His/Her integrity is certified.

(i)  His/Her CR Dossier in original is enclosed/photocopies of the ACRs for
the last 5 years duly attested b

y an officer of the rank of Under Secretary of the
Government of India or above are enclosed. ’

(iv)  No major/minor penalty has been imposed on him/mer during the last 10

years or A list of major/minor penalties imposed on him/her during the last 10
years is enclosed (as the case may be). -

.............................................

(Employer/Cadre controlling Authority with Seal)
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