
GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI

SERVICES-IV DEPARTMENT/ CONFIDENTIAL CELL 

7TH LEVEL 'B' WING DELHI SECRETARIAT 
NEW DELHI-110002 

No.F.2(1)/2021/S-IVICCI6+47 Dated:o6u1/ 1 

To 

All Principal Secretaries/Secretaries and Head of Departments 
All Local Bodies/Autonomous Bodies/Public Govt. of NCT of Delhi.

Sub: Regarding initiation for completion of Annual Performance Appraisal Report (APARs) 
respect of Adhoc DANICS, DASS & Stenographer Cadre officers/officials for the 

period 2020-21.

Sir/Madam, 

The Annual Performance Appraisal Report (APARs) for the period 2020-21 in respect ci 

Adhoc DANICS Officers, all duty posts of DASS 8& Stenographer Cadres will become due for 

completion with effect from 01.04.2021. It has been observed that the Annual Performance 

Appraisal Report (APARs) are not Reported/Reviewed by many officers in time and as per due 
procedure, as prescribed under the relevant rules, which affects process of promotion, regularization 
etc. Meetings of the DPCs get delayed/postponed due to non-availability of ACRs/ Annual 

Performance Appraisal Report (APARs).

Further, all the authorities/officers are requested to ensure that the time schedule prescribed 
for completion of APARs (copy enclosed) be strictly complied with.

The reporting officers may be advised that in case the officer to be reported upon does not 

submit the APAR form containing self appraisal by the stipulated date, the reporting officer may proceed to write the report on the basis of his experience of work and conduct of the officer to be 
reported upon pointing out his failure to submit his self-appraisal within the stipulated time. 

In case, the period under report is less than three months or the concerned Reporting Reviewing Officer has not seen the performance of the officer to be reported upon due to one reason 
or otherwise, it is the duty of the concerned department to issue a non-reporting non-reviewing 
certificate giving the specific reasons to the effect.

It is, therefore, requested that the duly completed Annual Performance Appraisal Report in all 
respect along with a certificate to the effect that Annual Performance Appraisal Report in respect of 
Adhoc DANICS Officers, all duty posts of DASS & Stenographer Cadres is not pending in your Department, should reach in Services Department latest by 30 September, 2021. While, sending 
Annual Performance Appraisal Report to this department, it may be certified that the same have 
been written by the competent authority by following the channel of Reporting and Reviewing of 
Annual Performance Appraisal Report.

The incomplete, and without disclosure certificate, Annual Performance Appraisal Report(s) will not be entertained at all. 

The blank Annual Performance Appraisal Report forms for this purpose may be downloaded 

from the Services Department Website www.services.delhigovt.nic.in. 

Yours faithfully 

(ANJU MANGLA) 
DEPUTY SECRETARY (SERVICES) 

No.F.2(1)/2021/S-IVICI 6 4-7 Dated: 4 o 

Copy to:- The S.O. (Coordination), Services Department, GNCT of Delhi with the direction to upload 
the same on the website of Services Department. 

(ANJU MANGLA 
DEPUTY SECRETARY (SERVICES) 
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