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No. A-35011/1/2020-ADM GA Annexure-1 

Govt.Government of India, 
Department of Personnel & Training, 

Lal Bahadur Shastri National Academy of Administration(LBsNAA uE 
Mussoorie - 248179 

.NO. 

VACANCY CIRCULAR 
Suto CS Saohoral 2o4s 

Subject : Filling up the following posts in the Lal Bahadur Shastri National Academy of 7 82bjer

Administration, Mussoorie on Deputation basis.

It is proposed to invite application for filling up the following posts in the Lal Bahadur Shastri National Academy of Administration, Mussoorie. These posts are proposed to be filled on deputation basis. Essential Qualifications/Experience required for the posts are mentioned against each post: 

1. Name of post 
No. of post 
Pay Level 
Mode of recruitment: 

Store Keeper 
01 (One) 
Level - 6 (Rs. 35,400-1,12,400) 
Deputation (including short-term contract) or absorption 

Eligibility: Officers of the Central Government or State Government or Union Territories or 
Universities or Public Sector Undertakings or Statutory bodies/Autonomous bodies or 
Recognized Research Institutes or Semi-Government Organizations: 
(a)i) Holding analogous post on regular basis in the parent cadre or Department; or (ii) with 
atleast six years' regular service in Level-5 in the pay màtrix or equivalent in the parent cadre/Department; and 
(b) Possessing the following educational qualifications and experience: 
(i) Bachelor's Degree from a recognized university; and (ii) two years' experience of procurement and maintenance of store. 

2 Name of post 
No. of post 

Pay Level 
Mode of recruitment: 

Radiographer 
01 (One) 
Level 5 (Rs. 29,200-92,300) 

Deputation/Absorption 

Officers of the Central or State Government: -Eligibility: 
(a) Holding analogous post on regular basis in the parent cadre or Department; or 
(i). With five years regular service in Level 4 in the pay matrix; and 
(b) Possessing the following qualifications prescribed for direct recruits;
) 12" class or equivalent pass from recognized Board or University:
(ii) Diploma in Radiography from a recognized Institute. 
Desirable : At least three years experience in Radiography in a Government or Private Hospital. 

Ss(5rfes)1 

3/8 

746 
soltN



Name ofpost: 
No. of posts 
Pay band & Grade Pay 
Mode of recruitment: 

Staff Car Driver (Ordinary Grade)

01 (One) 
Level -2 (Rs. 19900-63200) 

Deputation 

3 

From amongst the regular Group C employees in Level 1 in the pay matrix 

Eligibility: 
in the Lal Bahadur Shastri National Academy of Administration, Mussoorie who possess 

valid Driving License for Motor Cars on the basis of a Driving test to assess the 

competence to drive Motor car failing which from officials holding the post of Dispatch

Rider on regular basis or regular Group C employees in Levell in the pay matrix in other 

Ministries of the Central Government who fulfill the necessary qualifications asS 

mentioned below; 

(i). 10 Class pass from a recognized Board or equivalent; 

(ii). Possession of a valid Driving License for motor car; 

(ii). Knowledge of Motor Mechanism (the candidate should be able to remove minor- 

defects in Vehicle); 

(iv). Experience of driving a motor car for at least three years in any Government office 

or Public Sector Undertaking or Autonomous or Statutory Organisation or Private

Company 

Staff Car Driver(Grade-I) 

01 (one) 
Level-4 (Rs. 25500-8 1100) 
Deputation

Name of post: 
No. of post 
Pay band & Grade Pay: 
Mode of recruitment

Eligibility:
(). holding analogous posts on regular basis; or 

(ii). Staff Car Driver(Ordinary Grade) in Level 2 in the pay matrix with nine(9) years of 

regular service 

Or 

. 

Officials of the Central Government;

Re-employment for Armed Forces Personnel; The Armed Forces Personnel due to retire 

or to be transferred to reserve within a period of one year and candidate is selected for 

appointment to the post; it shall be treated as having been filled by promotion. 

Name of post: 
No. of posts 

Pay band & Grade Pay 
Mode of Recruitment:

Data Entry Operator Grade - C 

01 (One) 
Level-6(Rs. 35400-112400)
Composite Method 

Eligibility: Composite Method_: Deputation (including short term contract) plus 

Promotion. 
Officers of the Central Government or State Government or Universities or recognized 

Research Institut�s or Public Sector Undertakings or Semi-Government or. Statutory or 

Autonomous Organizations: -

(a). (i). holding analogous posts on regular basis in the parent cadre or department; or 

(i). With six years' regular service rendered after appointment thereto on regular basis in 

the Pay Level - 5 in the pay matrix or equivalent, and 

(b). possessing the educational qualifications and experience prescribed for direct recruits
mentioned below: -
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). Bachelor's Degree in Computer Application or Information Technology or Computer

Science of a recognized University or Institute; and 

(ii). Speed test of not less than 15000 key depressions per hour for data entry work to be 

ascertained through speed test on computer. 

The Departmental Data Entry Operator Grade 'B' in the Pay Level 5 in the Pay Matrix 
with six years' regular service in the grade is considered along with outsiders, if the 

candidate is selected for appointment to the post; it shall be treated as having been filled

by promotion. 

Assistant Administrative OfficerName of Post: 
No. of Posts 

6. 

Pay band & Grade Pay 

Mode of Recruitment 

03(Three) 
Level-7 (Rs. 44900- 142400) 

Deputation 
Eligibility 
Officers of the Central Government 
(a) (i) holding analogous posts on regular basis in the parent cadre/department; or 

(ii) with five years regular service in the Level -6 in the Pay Matrix (Rs. 35400 

112400) or equivalent in the parent cadre/department; and 

having two years' experience in establishment and Accounts matters.
(6) 

Note These post will be filled on deputation basis for period of 01(one) year only. 

Note- Number of vacancies may increase or decrease. 

Age Limit: The age limit for appointment by deputation basis shall not exceed 56 years as on the closing
date of receipt of application. 

Period: Period of deputation including period of deputation in another ex-cadre post held immediately

preceding this appointment in the same shall not ordinarily exceed three years. The deputation will be 

governed by the terms and conditions as contained in the Department of Personnel & Training's O.M. No. 

6/8/2009-Estt. (Pay II) dated 17/06/2010 as amended from time to time. 

Willing and eligible candidates are required to submit their applications in the prescribed proforma along 
with documents (Cadre Clearance, Integrity Certificate, Vigilance Clearance, Major/Minor penalty

imposed during the last ten years and upto-date ACR dossiers or photocopies of ACRs for the last 5 years 

duly attested on each page by Gazetted Officer) within 60 days from the date of publication of this 
circular in the Employment News/Rozgar Samachar to the Deputy Director (Sr.), Lal Bahadur Shastri 

National Academy of Administration, Mussoorie-24819. Application received after the last date or 

without the documents noted above or otherwise found incomplete will not be considered. 

The details of the vacancy along with prescribed Form are available on the LBSNAA 

website www.lbsnaa,gov.in 

Dated: 19h July. 2021 
Moulabna 

(Monika Dhami) 
Deputy Director (Sr.) 

. 
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ANNEXURE-1I 

BIO-DATA/cURRICULUM VITAE PROFORMA 

FOR THE POST OF . 

1. Name and Address with email & telephonc 
(in Block Letters) 

2. Date of Birth (in Christían era) 

3.1) Date of entry into service 

IT) Date of rctíremcat under Central/Saie Governmeat 

Rulcs 
4. Educational Qualiications 

Whcther Educational and other qualifications 
required for the post are satisfied. (tf any 
qualification has been treated as equívalent to the 
one prescribed in the Rules, state the authority for 

the same) 
Qualifications/ Experience required as menfioned 
in the advertisement/ vacancy circular 

Qualiications/ experience possessed by the officer 

Essential Essential 

A) Qualification A) Qualitication 

B) Experiepce, B)Experience 

Desirable Desirable 
A) Qualification A} Qualifscatíon 

B)Experience B)Experienee . 

. 

51 Note: Tbis column needs to beamplified to indicate Essential andDesirableQualification asmentioned in the RRs 

by the Administrative MinistryDepartinent/Office at the tîme of issue af Circular and issue af Adveitiscment in 

the Employment New. 
52 in the case of Degree and Post OaduaBe Qualifications Elective/ main subjects and subsidiary subjects may be 

indicated by the candidate. 

6. Please state clearly wtether in the light of entries made by 
you above, you meet the requisite Essential Qualifications 
and work experience of the post.

6.1 Note:Borrowing Departments. are to provide theír specific comments/views confirming the relevaat| 
Essential Qulification/Worik experience possessed by the candidate (as indicated in the Blo-data) with 

relerence to the post applied. 



7.Details of Employmeni, in chronological ordet. Enclose a separate sheet duly authenticated by your signature, if the 

space below is insufficient. 

P'ay Band and 

Grade Pay/Pay 
Levcl of the post 
held on regular 

basis 

Nature of Duties (in detail)

highlighung esperience 
cequired for the post aplied 

I To OfficeAnstitution Post hcld on From 
regular basis

for 

Important: Pay-band and Grade Pay/pay level granted under ACPIMACP ate personal to the officor and therefore. 

shouldnot be mentioned. Oaly Pay Band and Grade Pay/Pay level of the post held on regular basisto be meationcd. 
Detalls of ACPMACP with present Pay Band and Grade Pay wheresuch bene fis have been drawn by the Candidate. may 

be indicated as below;

Pay, Pay Band, and Grade Pay 
drawn under ACP/MACP Scheme

OfficeArstitution From To 

8. Nature of present employment ic. Ad- 
boc or Temporary or Quasi-Permanent or 

Permanen 
9. In case thke présent employment is held 

oa deputationkcontract basis. please:statc-
aThe date of initial 

appointment 
Namc of the parent 
officoorganization to 

which the applicani 
belongs.

6Pcriod ofappointmcnton 
deputationcontracd 

d) Name of the post and Pay of 
the post hed in substantive 
capacity ia the parent 
organization 

91 Nole Ih cae of Oficeisalreadýon deputation, the application of such officers 

shond be forwarded by the parent cadreDeparlment along with Cadre Clearace, 
ValnaCiearince and Tnteprty cettificate.

320te iormation airtder Colunn9%)&() above must be given in all cases whcre
eraiis holdingapostösdeputalioi odtside the cadee/organization but stil 

mantanijgaen his parcntcadrefonganization 

10.140y post held on 
Deptionm fie past b6y the 
aDpant dteotreturi 

Trom thie ust deputatiop and 
other detils. 
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11. Additional details about present

employment: 

Plcasc statc whcther warking under

(indicate the name of your employer 
against the relevant column)

a) Central Government 
b) State Govcmment 
c) Autonomous Orgonization 

d) Government Undertaking 
c) Universities 

D Others
12. Plcase stalc whether you are working 

in the same Department and are in the 

feeder grade or feederto focder grade.
13. Are you in Revised scale of pay? If 

yes. give the dale from which the revision 

took placc and also indicate the prc- 

revised scale 
14. Total emolumentis per month now drawn 

Basic pay in the PB/pay level Grade Pay Total Emoluments 

15. In case the applicant belongs to an Organization which is aot follawing the Central Government Pay-scales, the latest 

slip issued by the Organization showing the following details may be.encloscd. 

Total Emoluments Basic Pay with scale of Pay.and
rale of incrément 

Dcamess Payinterim relief/other 
Allowances etc, (uith break-ap
details) 

16. A Additional tntormatioo, if any, relevant to the past you applied 
for in support of your suitability for the post. 
CThisamongober things may pravide infogmation with regard to (1) 
addiúonal academic qualificalions (2) Professional training and (3)work 
experience ovet and above prescribcd in the Vacanicy

CircularlAdvertisement 

CNote: Eucose a separate sheet, itthe space is insdicient)_ 
16. B Acievements 

The candidates arc requested to indicate information with regard to; 

(1) Research publications and reports and. special projects 
(2)Awards/Scholarships/OLicial Appreciation 

(3) Afiliation with the professional bodies/insticutions/socicties and; 

(4) Patents registered in own ame or achieved for the organization 
() Any rescatch/innovätive measure Involving official recognition 
(6) Any other information. 

ONote: Enclose a separate sheet H the space is msuficient) 



17. Please stalc whether you are applying for depulation 
(1STC/Absorption/Rc-employmcnt Basis# (Oofficers under central/siatc 

Governments are only eligible for "Absorption'". Candidates of non 
Government Organizations are cligible only for short Term Cunlract) 

# (The option of 'STC'Absorption'TRe-employment' are available 
only if the vacancy circular specially mentioned recruitment by "STC" or 
Absorption" or "Re-employment"). 

18. Whether bclongs to SC/ST

have carefully gone through the vacancy circular/adverisement and I am well aware that the information 
furnished in the Curriculum Vitäc duly supporte 
submitad by me will also be assessed by the Selection Commitee al the time of selection for the post. The 
information/details provided by me are correct and true to the best of my knowledge and no material fact having a bearing 
on my sclection has been siuppressed /withheld. 

I by the documents in respect,of Essential Qualífication/Work Experience 

Signature of the candidate) 

AddresS...nningrinreo***** *****

* ******* *************°********** 

Dale * *a***m**** 

Certification by the Employer/Cadre Cotrolling Authority 

The iokormaúo/detais provided in the above äpplication by' the applicani are true and correct as per the facs 
available onrccords, eshe wit be relieved immediately. 

Tiene isoneilance or disciplinary case pending'contemplated seainst ShriSca.

Her CR incgrty is cenifed.

BerCRDossier ia origial isencdasediphttocopies of the ACRs or the Ta year dity ältesed by an oficrof 

herintofUnderSecetary of the Gov.. of india or above are enclosed.

4 Noioglninorpenalky has been imposed on him/her during the last 10 ycars Or A list of major/minorpenakies 

Inuposed o him/her duriog the last 10 years is enclosed. (as the case may be) 

Oouatersigned

(Employer/Cadre Coutrolliag Authority with seal)
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1. Ha, Fat AATC/THTOT, ARG AT 

2. faa, zat a R 

FHETCT/ABiGT,



73FIR T 

7. ufafazfH va ufReTo àH-HH 97 TATHRMfta faais 17/06/2010 

60 fatax aaav at1 (TaTYOT at tata: 3i1-A 2o21 A. IÒ 

39fdrs(att.)



2. HETH, fararaaarGT HEa HTHT, TEIqTRIF JH H, A$ feocit-110002 T 

3. 

4. 34Ha, faia ta staA faHTOT, utaatf-i Ha, AERTT is, a$ faocit 

3vRLATR.) 
THTRI, TATHA
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File No: A-35011/1/2020-ADM 

GOVERNMENT OF INDIA 
MINISTRY OF PERSONNEL,PUBLIC GRIEVANCES & PENSIONS 

DEPARTMENT OF PERSONNEL & TRAINING 

LAL BAHADUR SHASTRI NATIONAL ACADEMY OF ADMINISTRATION 

MUSSOORIE 248179 
e-Mail: a0admn[dash] bsnaalatlgov[dot]jin EPABX -0135-2222288/2295 

Dated 19h July, 2021/28 3TT 1943 
TO 

The Secretary of all Ministries/Departments of Government of India 
The Chief Secretaries of All State Government 

1. 
2. 

Subject:-Filling up of various posts (Store Keeper, Radiographer, Staff Car Driver(Ordinary Grade), 
Staff Car Driver (Grade-1l), Data Entry Operator, Grade-C 8& Assistant Administrative Officer on 
Deputation basis in the Lal Bahadur Shastri National Academy of Administration, Mussoorie reg. 

Madam/Sir, 
I am directed to say that the Lal Bahadur Shastri National Academy of Administration, Mussoorie 

proposes to fill up the various posts(Store Keeper, Radiographer, Staff Car Driver(Ordinary Grade), Staff Car 
Driver(Grade-11), Data Entry Operator (Grade-C) and Assistant Administrative Officer on Deputation basis from 
amongst suitable and eligible candidates working under Central Government/State Government/Union 
Territories/Public Sector 
Government/Statutory or Autonomous Organisation. 

Undertakings/ recognised Research Institutions/ Universities/ Semi-

1. The candidate selected shall be entitled to "Deputation(duty) allowance" on their basic pay drawn at 
such rate as may be determined by the Government of India from time to time. The eligibility conditions, 
qualifications and experience required for the post and other details are given in Annexure-I.

2. The period of deputation, including the period of deputation, in another ex-cadre post held immediately
preceding this appointment in the same or some other organization/department shall ordinarily not 
exceed 3 years. The maximum age limit for Deputation shall not exceed S6 years as on the closing date for 
receipt of applications. 
The posts of Three(3) Assistant Administrative Oficer will be filled up for the period of One(1) year only 

through deputation.
4. Application of only such candidates will be considered which are routed through proper channel and are 

accompanied with (i) Bio-data in the proforma as given in Annexure -I and (ii) Cadre Clearance. 
5. Applications received after the closing date or without prescribed documents or otherwise found 

incomplete or not in the prescribed proforma are liable to be rejected. Candidates in case of selection for 
the post will not be allowed to withdraw their candidature subsequently. 

6. Before forwarding the applications, Competent Authority must certify that information furnished by the 
applicants are verified with their Service record and found correct should also countersigned the 
application with the office seal. It may also be confirmed that in the event of selection for appointment, 
the candidate concerned will be relieved of his/her duties. 

7. The terms and conditions as contained in the DoPT O.M. No. 6/8/2009-Est. (Pay-l) dated 17.06.2010 as 

amended from time to time will govern the deputation. 
8. tis requested that the application of suitable and eliglble officers and who can be spared immediatelyin 

the event of selection may be sent to Deputy Director(Sr.), Lal Bahadur Shastri National Academy of 
Administration, Mussoorie - 248179 within a period of 60 days from the date of publication of this 

3. 

advertisement in the Employment News/Rozgar Samachar.Dateg Adveisement: 31.07-202D 
9. This may please be given wide circulation in various unlts of your organi~ation. Pg no 1 

10. The last date for Teceiving ApplicaHon Form is 30.09.202.lV faithfully,

Mguitabna 
Enclosure : Annexure l& I 

(Monika Dhami)
Deputy Director(Sr.)
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Copy to: 

1. The Secretaries of all Ministries of Government of India with the request that a wide publicity

and their 
may kindly be given to the vacancy circular in their Ministry 

Attached/Subordinate/Autonomous organization. The application of the eligible candidates may 

be forwarded to this office within stipulated time.

2. The Chairman, University Grants Commission, Bahadurshah Zafar Marg, New Delhi -110002 with 

the request to forward to all the Heads of the Universities. 

3. The Secretary, Bureau of Public Enterprises, Block 14, CGO Complex, Lodhi road, New Delhi

110003 with the request that the post may kindly be circulated in all the Public Sector

Undertaking. 

4. Deputy Secretary, Department of Science & Technology, Technology Bhawan, New Mehrauli

Road, New Delhi 110016, with the request to circulate to all the Scientific Institutions under 

their Administrative control. 

5. The Secretary, Union Public Service Commission, Dholpur House, New Delhi. 

6. NIC DoPT- with a request to upload the vacancy circular on the official website of DoPT. 

Loa bna 

(Monika Dhami) 
Deputy Director(Sr.) 
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H. T-35011/1/2020-u`IUA 

ATRA HTAT,

HHT 248179 

a . 01 (T) 

da a-6 (35,400-1,12,400 .) 



2. ATH: 
01 (T) 
daT - 5 (29,200-92,300 Fud) 

(i) HlYAT ATT ats T faeafaaTGÀ 124id yF T H HAT; 

3. T 5T TA 

01 () 

da ds v às t: a-2 (19900-63200 FT) 

4. T T A: 

01 

e 4 (25500-81100 F7) 



5. ATA: 
01 (T) 

a 6 (35400-112400 .) 

R T FAN T faafacaTGAT T HITAT TA HTHTA HFAÍ T 

6. ATA: 
03 () 

daa- 7 (44900 142400 ) 



(i) FT Ha/ fasTaT a t Fa Ådaa- 6 (35400 112400 z) * 5FTA7 

9TTTUT faHTT HAY-HHT T FRA7 ai 17/06/2010 erz TYa HET 

3 (r.), AIT TEG aTE TT waTET KZt, 7qt-248179 , az 

faR fT TUTI 

www.lbsnaa.gov.in_ TT 3YABY EI 

(fAT TEAN) 
3 Ad (at.)

ain: 19 Tg 2021 
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