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*** 

Fax/Email 
Time Bound 

DEC 2020 
a2 .6sRdHTTT/Government of India 

F.No. 15041/06/2019.UTS-I 

TIT/ Ministry of Home Affairs

Dlary 
North Block, New Delhi

Dated the tDecember, 2020 

To 
1. The Chief Secretary, Govt. of Goa, Panaji.
2. The Chief Secretary, Govt. of NCT of Delhi, New Delhi.
3. The Chief Secretary, Govt. of Mizoram, Aizawal.

6 4. The Chief Secretary, Govt. of Arunachal Pradesh, Itanagar. 
5. The Chief Secretary, Govt. of Andaman and Nicobar Island, Port Blair.

6. The Chief Secretary, Govt. of Puducherry. 
7. The Advisor to Administrator, Chandigarh.
8. The Advisor to Administrator, Daman & Diu and Dadra & Nagar Haveli. 

9. The Advisor to Administrator, Lakshdweep. 

6120 

Cs (Se 

Sub: Publication of the Civil List of the IAS Officers for the year 2021 as on 01.01.2021 -

reg. 

Sir, 
I am directed to refer to DoPT's letter vide No.27014/02/2020-AIS-III dated 

12.10.2020 (copy enclosed) on the subject mentioned above and to request to furnish the 
latest information in respect of serving LAS officers of Joint AGMUT cadre in the enclosed

proforma along-with latest photograph [both in Hard Copy and Soft Copy] through e-mail 

(souts @mha.gov.in) to this Ministry latest by 21.12.2020. 

(s Encl: As above. 
Yours faithfully, 

DA 

A 

(Rakesh Kumar Singh) 
Under Secretary to\ the Govt. of India

Ph. 2309-2688 

L 
3 



CONFIDENTIALITIME BOUND 
No.27014/02/2020-AIS-I| 

Government of India
Ministry of Personnel, Public Grievances & Pensions 

Department of Personnel & Training

North Block, New Delhi 
Dated the 1^"October, 2020 

To 

Chief Secretaries of all States/UTs 

Subject: Publication of the Civil List of the IAS officers for the year 2021 - On line 

updation - Compilation of data reflecting position as on 01.01.2021 -reg. 

Sir/Madam, 
am directed to say that the process of the compilation and publication of the 68 

edition of the Civil List of the IAS officers for the year 2021 has started. The intention is 
to submit the Civil List on the basis of information fed by the State Governments, and so 
the 2021 Civil List should reffect the position as on 01.01.2021 very accurately. 

2. It is pertinent to mention that the Civil List 2021 is to be updated alongwith with 

inclusion of photographs of IAS officers. NIC has modified the software to include the 

photographs of lAS officers of your cadre as well as updation of other relevant

information as is being done in the past. Accordingly, data has to be updated and clear

photographs ar� to be uploaded as per prescribed specifications. 

The releVant points on which information is required to be provided are reiterated 

below

A maximum of two qualifications, starting from BA/B.Sc. etc. should be given 

in the Civil List. The option of having two qualifications of his/her choice

should bë left to the officer concerned, which the State Government may 

incorporate 
Graduate'"'Postgraduate' etc., the terms B.A/B.Sc./B. Com. etc. should be 

used. Instead of using the term 'Doctorate', Ph.D., D. Lit, D.Phil., etc. may be 

mentioned. 

after consulting him/her. Instead of using the term 

Existing posting of the member of the Service during the year 2020 is to be 

given. 

E-mail 1.D of the officers should also be given below their names. 

Contd...2 



.Level of Pay drawn by the member ot the Service in the State Government 
should be given. 

.Domicile of the officers who have been promoted to the IAS should be given. 

Copies of orders/supporting documents relating to officers who have 
rosignedvoluntarily retiredlexpired etc. during the current year should be 
provided. 

In case of officers allowed deputation under 6(2)(i) of the IAS (Cadre) Rules
the date of joining the post by the officers should also be provided. 

For the officers who are on leave/study leaveltraining etc., the date of 
commencement of such leave/study leave/training should also be provided. 

All transfers/promotions/upgradation of pay made up to 1st January should
definitely be reflected in the information for the Civil List. 

4. Efförts have been made to compil� full names of the officers from the records
available in this Department. However, State Governments and the Ministry of Home 
Affairs, as the Cadre Controlling Authority of the IAS officers of the AGMUT Cadre, are 
requested to check the full nàmes of the officers and complete the details of uncovered 
cases with the fecords available with them. In case of discrepancy in the expanded 
names and date of birth etc Section Officer, EO-CM, E.O. Division, North Block, Néw 
Delhi (T.No.23092584, e-mail address socm-dopt@nic.in) may be contacted. In case of 

discrepancy related to seniority, Section Officer, AlS-1, DOPT, North Block, New Delhi 
(Tel. No. 23092344, E-mail address- so-ais3@nic.in) may be contacted 

5 The updated and integrated eRtract from the IAS Personnel Infonmation System 
(ER Sheet) maintained by this Department ànd the list of IAS Officers pertaining to your 
State Cãdré is aváilable on the website of the Department for information and reference. 

It is requested 
additions/updation/ deletions, if any, may be intimated to EO(CM) Section and AIS-I|
Section of this Department. 

that the same may kindly be scrutinized thoroughly and 

6 As explained at Para 2 above, NIc, DOP&T has provided the modified/updated 
online web-based software to update Data Bank of the present posting details of IAS 
Officers alongwith photographs etc. through the Internet. State Governments are 

requested to update the requisite information. A copy of instructions for 
entering/updating the data for Civil List on-line is enclosed for reference.

Contd...3



For editing the Civil List pertaining to your State, the help of the State Unit of NIC 

hay be taken. In case there is any technical dificulty, clarifications may be sought from 
the NIC, DOP&T Computer Centre, North Block, New Delhi, on Telephone Number 011- 

23092776 or through email at (persinfotech@nic in) 

The login and password for your State/Cadre is.. 
Please note that this is a temporary password. It is imperative that the updating of the 

Civil List, should be handled only by duly authorized personnel and also that the 
password be changed periodically in order to maintain secrecy. It may also be noted 
that it is expected that regular upda�ions in the web-based software will be carried out 
by you, independently of and even after the publication of the Civil List for the year 
2020. Updation should be carried out periodically, as and when the posting/status of 

officers changes.

8. 

It is emphasized that the facility of carrying out updation / correction in the online
Civil List pertaining to their State Cadre is available at this Ministry's website
(dopt.gov.in - AS - Civil List). A copy of the updated list may be sent to this Department, 

by post, by the 30th November, 2020. Since the Civil List, when published, should
reflectthe positionas on 01.01.2021, we expect to make such changes as may become 
necessary between 01.11.2020 to 01.01.2021 on the basis of data mäde available to 
this Department, We may also seek the assistance of Resident Commissioners fora 
quick update. Members of the service may thus be suitably informed to verity their 

details to correct errors/discrepancies, if any. 

9 

The State Governments had, subsequent to the Publication of Civil List 2020, 

forwarded representations from Members of the Service regarding discrepancies in the 

date. The representations may be considered by the State Government and necessary 

updation of records be made accordingly. 

10. 

It may be mentioned that considerable accuracy has been achieved in the Civil 

List of 2020, thanks largely to the co-pperation received from the State Governments, 
NIC StateUnits & NIC-DOPT Computër Center of this Ministry. The ëfförts for bringing
out a Zeroeror Civil List, for the year 2021 can be successful only with full co-operation

from all concèrned. 

11. 

12. It is requested to nominate a Nodal officer for your State who will co-
ordinate for the preparation of Civil List of lAS officers for the year 2021 and also 
to provide his/her Name, Contact No., Fax No. and e-mail address positively by 

15t November, 2020. 

13 It is requested that the authorities concerned may be suitably directed to render 

full co-operation in this effort. 

Yours faithfully, 

Sp 
(Sandeep Kumar Sinha) 

Under Secretary to the Government of India 
Tel. No.23094714 

Fax No. 011-23092344 



opy to0 

Addl. Secretary. (UT) MHA for furnishing information as asked for above . 

DG (NIC), 3rd Floor A Block, CGO Complex Lodi Road, New Delhi, requesting 2 
him to direct State Informatics Officers of all States/UTs for extending their co-

operation to State Personnel Departments in updating the Civil List of IAS 
Officers through the Web-based software developed by NIC-DOPT Computer
Centre, Govt. of India 

Sr. Technical Director (NIC), NIC-DOPT.

4. E.O., DOPT, North Block, New Delhi. 

5. Resident Commissioners of all States/UTs (as per list attached) 

Sam 
(Sandeep Kumar Sinha)

Under Secretary to the Government of India 
Tel. No.23094714 

Fax No. 011-23092344 



Instructions for entering
the data for 
Civil List 

online 

Services Division Persinfotech Division

D/o Personnel & Training National Informatics Centre

M/o Personnel, PG & Pensions M/o Electronics & Information Technology 

Govt. of India Govt. of India 



Instructionsfor enteringthe data for Civil List throughInte rnet 

1. Invoke the Web Browser (Internet Explorer) on your computer. 

2. Connect to the URL https://dopt.gov.in Click on the 'IAS' tab. Click on 'Civil List' from the menu 

appearing below. 

https://dopt.gov.in. 

IAS 
DEPARTMENT OF 

o PERSONNEL & TRAINING 

ION C 
RVICES 

RDS 

RELN 

3. A new window opens now that shows you the Main Menu, which contains two options as shown 

below. 
AS Of 

Ifeasy.nicm/ilsUAS/ 

Chvil List 

Indiun Hdnuistratire Serece 

Muin Hena 

Browse the Chvil Ust 

Cadrewisa Cvil Lis As on 1.01-M0

As on 1.01.2020 

Update the Civil List 

As on 01.01.2021 

Dirltne 

4. Choose the Option 'Update the Civil List as on 01.01.2021'. 

5. A new Login Screen appears. Enter your login name, given password and the numbers shown in the 

image in their respective boxes. 
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IIS QIficers Civil List Inforatior: Systen 

Total No. of Ofncers Selectad: 154 

Ouaic Jtlon Oate of 8ith 
ae 

All otment
CIICS. rosdnt Post 

With Efct From P1y1cal 
Ramark

Photo
ldentity NO 

Dt. of Appolntmen 
ourca or 

Utment 

IntralAS LO 
Shrl Bbhu Pmsd acr 

NO Subjecl

Cadr 
Domlclle

MA EConMmc 0/ 107 19 

WhmEcongrwc 198) T 
Cosha

Hto aneral AD Cr WCRHFC n 

EO Sl Chel Secy to Gat 
21t917 

A 17 n'h Py Wry 

lo 0312X0
wO983, RR 

KUyao

bnoy Aur ons 
0199/2018 Cn CD imc '912/2019 MA 

d Wa. 0310CO 
9/08/1983 RR 

198 15 

EP 

Unoy 

SNi Shalendra umar Jash ecnFacar Engo)
98 

LMar Padesh 
Ccctote 20 3 

08/19 

pss 

8 To update the details of an officer, click on the radio buton on the left side of the row 

containing the officer's details

9 The screen now brings you the details of the officer as it would appear in the Civil List 
*** 

IAS Officers' Civil List Information S'vste 
Photo Qualification Date of 9irth 

(Sublect
Present Post 

With Efect From 
Payscale
Remirk3

Name 
Allotment ldentity No. 

Ot. of A ppolntment 
Source ot Racruitment 

ral3Logl

ear 
Cadre 

Comicle
tavel 17 in he Pay Motix 

Surt DepinderSinghDhes MAEConomics) 6/S9 

158217 

Ln1er Secieiry to Govemmen, General 

Adminístration, Haryana
Himcho l Prauesh 1AJ1 

0109/1982:RR 
dhesids

Update Column 5 Update olumn Updale Column OUpdate Column 39Ls ol Oficers

Hain Men 

10.To change the personal details, pay scale, remarks etc. select the 1st option. To change the 

qualification details, select 2nd option. To change the posting details, select the 3rd option. To 

upload photo, select the 4th option. To go back to the list of officers, select the 5th option. Or 

you can either go to the 'Main Menu' or log out from the application. 

11.Ifyou select 'Update Columns 1/3/5, the screen brings you the editable entries at the bottom.



HS Q/ficers CivilList Information Srsfeni
Ouallca:lon Dat of BIrth Pnot Nima Prasent Post 

With EMAC From 
Pay3c1

Td entit No 

Dt. of APpolntm ent 

ource oRcrutmeni 

(Subjectj Allotment 
Year 

Cadre

R9mirk

5) 

n" ueonCn hos AA.,tcontmicl 706)59 Chial Scromr 1o Gavnmmont, Gonorsl Lvn! 1 tn hg Pay Warn 
962:HY AdminiAlon, Har/ana 

Him achal mdash 12/0 

Jhesus 

Upuste Column 115Updato Column 2!DUpdare Coumn Updan Columa ,.e Micer

Depmoe Singh 

ert 
= OO MOdor ReCruitmen 

07/06 1959 
present Pav 3cale LAllotment Ye ar Date of APPointmantto AS 

L Et. l/09/1982 

Remark3, I anyY 

.Serving munann rrmmesada 

Pta 

hmaantssts 

12. Make the desired changes to the entries shown and alick on update. The following screen 

will be displayed. 

****** 

IAS Offcers'Civil List Information Svsiem
P3y3caleQualificatlon Date of Birth 

Allotment 
Name Prasant Post 

(Subject I WIth E fect From Ram arks 
ldentity No. 

Dt. of Appointment 
$ource of Recruitment 

Yaar 

Cadre& 
Domici 

J 
7S405 Chiet Sacratory to Govarnment General Level 17 n the P3y Hatriz 

Chier Sacr MA.E 20ninjs
Administr adon, Haryana

id No. 15000 imachal Pradesh
/12014 

tnianar Updata Column 1/5 Update Column 2 0pdate Lolumn puae LOlumn L crs 

! Personal Details savéd successfully !!! 

The changes done get immediately reflected in the top half of the screen. [Please install

Google Transliteration IME for updating names in Hindi. Refer Annexure]. 

13. To update the qualification details, click on 'Update Column 2'. The screen brings up 3 rows 

of editable entries of qualifications. The entries will appear in the Civil List according to their

Serial Number. Hence change the serial number to reflect the correct order. 

If any entry needs to be deleted, please set the serial number to 0 (zero).



LS OicersCiilList ufer1u tiwn Sistc 
Qualiflcatlon Da'e of 8ir'h Pno: PrAnt Po 

With E'ect From dentity No 
Ot o Appointment 
outce oRstrultment 

Subjc Aotment Pemar3 
Year 

3dre a 

Domicll
3) (2) 

UA,E conomies 
J (1) anit . 

Shl Deplnder Singh Dheei hie wereary to sOvAInA ' eneri n h Py are 
982 

o. 015000 
0.01982 RR 

NimAc hal Pradeeh 112201 

dhosid

plaraColumn 15 Upelata Column 2)Upel.ta Calumn Updata ddumn L1 can 

SI. No. Degree 3ubi 
Dnomics 

uate 

After making the necessary changes, click on 'Update'. The following screen appears

1AS Officers' Civil List Information Systen 
Photo

Present Post 
With Effect Fromn 

Pa/9calQualification Oate of Blrth 
Allotmant 

Year 
Cadre & 

Name 
Ramark 

(Subject) ldentft NO. 

Dt. of APpolntment 
Sourco of Racrultment 

Intr3ASL md aaas Domicile. 

L s n ument Caneral Levsl !7 in he Pay Msutx 
07:06 1959 

1982;HY

Chier secretary to Government nera 

,AamS 
Shd Depmder sngh Dhesi AEConomics 

an01. Himacha Pradashld No. otD00 

à1091982RR 
dhesids

elate n l95|Updote Column 2DUpdote Column Upd ata Column CList o uifice 
. sis 

!! Qyalification DeBails saved successfully I!! 

14. To change the posting details, select 'Update Column 4. The following screen shows uo 

giving you the editable entries pertaining to posting details. The posting details consist of one 

mandatory Primary Charge.

LAS Officers' Civil List Information System 
Pnoto Payscale 

Rmarks
Present Post 

Oualificatlon Date of Birth

Allotment 
Year 

Cadre.
omicl

Name With E ffect From 

(Subject) Tdantity No. 
Dt. of Appointment 

Souree of RecruItment 
IntralASL0g a . 

706/1959 t Sacretsy lo Guvernment, Ganeral
Chiel 

Lavel 17 in he Pay NariN

AJEconomica 
Sh Depinderinge 1982;HY

HImachal Pradesh

Auminsu otion, Haryana

31/12/2014 

d A 2RR 
dhesids

OUpdate Column 1/0/5|9Update Column 2 Updale Clumn Update Column 6CList of Olc ers 

Cadre
on tntar.Cadre 0eputation. Type dt Posting

ww.ww.AAA AAALLn4aMAAAAAA T 

Date w 
MIn/DeptOHl¢ all. 0CatiOn

SI Dealgneuon 
N.A 

/12/2014N.A 
.aioistratton 

Chel Seoetaryo Government 
Harya



The necessary changes may be carried out and then click on "Update' The follOWing 
confirmation screen appears.

IAS Officers' Civil List Infornmation Sistem 
Name Oull/lca:lon Dalat t 

3ubeC
Presont Post Payscale Photo d antty No. 

Dt. of Appolntment 
Source of Racrultment 

IntralA 21 

Alotment WIth EFf9CErom Remark

Cadre && 

DOmIle

(5) 
Shf De pinder Singh Ohest A.Esonomics 07.06, 1959 Chiel actararyto Covarnmant " r he Day am 

1982;Y 
Mimac hal Pracdesh

Adminiatratlon, Haryana
11/12/2014 Id 2o. 015000

010/1982:RR 
dhesfds

OUpdate Coltmn15OUodate Column 2jOUpdate Column OUpdste Column6CLitof ofcarL 

Haun Meu 
L294 

I! Posting Detalls saved successfully I!! 

16.To upload photo of the officer, select 'Update Column 6'. The following screen shows up. 

Kindly ensure that the photo is scanned as a JPG file only with a maximum size of 20KB 

Click Browse' to locate the photo and then click on Upload.

LAS Oficers'Chvil List Information Svstem
ame ualiflcation Date of 3irth Prasent Poat 

WIth Efect From 
Payscale Photo

TdentltyNo. 
Dt of ADoolntment 
S3urce of Recrultmant 

ntralAs . 

(Subject) Allotment Remark3
fear 

Cadre 8 

Domic 

na prabha WAJSocio logyr 1303/1958 Chiet Sedetary to Govemmen, Bengaluru Lavel 17 in th» Pay Alatrra

ANErglia 1f2077 

Adhra Pradesh
01,09/194 2R 

ratnapk

OUpulareColumn 1/ OUpdate Column 2CUpdate ColumnUpdate CalumnLit of Cficar 

Phom File Name: le seleaed.

Once you click on Upload, the image gets saved and the screen changes as follows.

IAS Oficers'Civil List Information System
Qualifica tion Date of BIrth 

(Subject) 
Present Post 

With Efect From 
ayscale

RemarkXS

Pnoto Name 
dantty No. 

Dt. of Appointment 

Source at Recrutment 
ntralAsLOg 

Allotment 

&adre & 

Smt K Ratnaprabhe 101958 ChHef Secrelary to Government, Bengaluru 
1981;K 

Andhra Pradesh

Lavel 17 io the Pay MatrixMAJSoclalogy 
MAJEnglsh) J0/11/2017 

ld No. 022600 

01/09/1981:RR 
ratnapk

OUpdata Column15QUpdate Column 2[OUpdata ColumnOUpdateColumn5LOL ot Oficers

Logou 

I Photosaved successfully I!! 

17.Throughout the process, it may be observed that the changes carried out immediately get 

reflected on the top half upon updating. It would be similar to how it would appear in the Cv 

List and hence care may be taken regarding display order.



18. After updating online, the complete Civil List pertaining to the Cadre can be generated by 
clicking on Print Civil List' in the Main Menu. It conforms to the printed Civil List. 

LAS Officers' Civil List Infprmation System
State/Cadre: Haryana

Main Weny 

Totad No. of OffMcers Selecied: 147 

SI Pphoto N Name 
Jdentity No. 

Dt. of Appolntment 
Source of Recruttmant 

IntralAS Login
Shd Deoindet Singh Ohesl VA 

Qualiflcation Date of Birth Present P ost 
Allotment 

Year 
Cadre 

Pav scale 
No Sublect) With Effect Fromn RemarS 

& 

Chiel SeceLAry to Govemment, Genaral el 17 n the Py M MAECOnomCs) 

Himachal Pradesh
15000 

01/0/1982 RR 
dihead3 

MKsshnl AnAnd Arors MaAeusmes Admol Lrel 7 in uhe Pry Mat 11/09/9
digar 

Add Chief Secy. lo Govt, d Harana.

o nd Consoidation M PilPolitucal st 

Disaster 9904 Lnandigarh 

td No 1SE0O 
,2903/1983RRR 

6 

Lwe n the Pa 
Cn CD sc 109/291

Shn 'uchvir Singn Malk Sc(Cew Mgt) 
MAEngish Lit) 

19/02/1959 secretar Ministry of Road Transpont 3 

1983.HY
yana 2/d/201

28/08/1 :RR 

M.BA 2611/1959 Adal Chie 3cy, Viglance, Co-operauon 

Oept, Haryana
Ms. Hovraj Snahu 17 n he Py Mamx 

M.A(Pobca sc) 19844Y 
Haryana

2 1.08/1984,RR 
nghy 

-sin. 

19.To change the password, click on "Change Password' In the Main Menu. The screen as 

shown below comes up. 

SDesCdEt Taimafien5 temmd et nre 

Fvortes tts nba.n eb ea Cey, Aree Hobmad ggd 

2 NECEMANAWSRY)) ver 6.0. Gna: Emad from Googe tp://emotemp.xN.. oepartnent of Persornel à. ASPRcers ia in . 

LAS Officers' Civil List Information System
Password Change Module

State/Cadre: orissa

Old Password

Hew Password

Confm Posswora

General Guldelines for constructing a Pasword

1. The pasword shall contaln minimum 8 and marimum 12 characters. 

. The' paisword shall be a cormbinaton of upper and ower case characters (.9. a-L Z, digits

(e.g.0-9) and specal characlers He*.°OU) 

Fhe passward shall cotdtn adeat one character rom ech se of lower ease leters, upper

case leders, ulgi,and speclal charaters l_led above.

Hain Men 



Enter the Old Password once and New Password twice in their respective boxes and click dn 

SUBMIT. Appropriate error messages are shown whenever something goes wrong. Please

read the 'Guidelines for constructing a Password' prior to changing the password

20.Do not forget to logout from the system after completing the job on hand Or else. you will not 

be allowed to login, with the error message "You have already logged in." and will have to 

wait for the specified time to login again. Upon logout, the following screen comes up. 

e Ed ew Pwortes Todt 
T 

FNortes tps-ntrantre Leh ieir Aee Hebnel 

C NCaALWSV3) er d.0. ntmal hom oo AS ofmter GM Lt Infa.. hett/io.zt.3.60/spalo htbilfdenteño7a.n. . 

IAS Officers' Chvil List Information Syste 
Logged out Successtully 

CUck her to login a2aln 

Note: 

For Modifying Personal Details of an officer, send e-mail to: socm-dopt@nic.in 

For any Suggestion relating to Seniority of an Officer, send e-mail to: so-ais 3@nic.in



Annexure

Google Input Tools on Windows

Google Input Tools for Windows is an input method editor which allows users to cnter text in any of the 

supported languages using a Latin (English/QWERTY) keyboard Users can type a word the way it sounds 

LISing Latin characters and Google Input Tools for Windows will convert the word to its native script.
Available input tools include transliteration. IME, and on-screen keyboards 

Google Input Tools for Windows is currently available for 22 different languages: Amharic, Arabic, Bengali,

Persian, Greek. Gujarati, Hebrew, Hindi, Kannada, Malayalam, Marathi, Nepali, Oriya, Punjabi, Russian,

Sanskrit. Serbian, Sinhala, Tamil, Telugu, Tigrinya and Urdu.

hindi Google

2.f 

3.fgT
. 

4.fat
5.f-idan 2C 

Features

.OfflineSupport
No internet connection is required

Word Completions 
Dictionary-based word completions for pre fixes. 

Personalized Choices 
Remembers user corrections along with macro and canonical support.

Easy Keyboard
Dictionary-enabled keyboard to enter rare and complex words.

Quick Search 
Single-click web search for highlighted words.

. Cool Customizations 

Customize candidate window size, display fonts and more. 

Installation 

Install

To download and install, follow these steps:

1. On the download page, select the languages by checking the checkboxes. More than one language of input 

tools can be installed on the same client machine.

2. Check the checkbox before "l agree to the Google Terms of Senvice and Privacy Policy.", and click 

"Download" button to download installer. 

3. Run the installer after download completed, and follow the instructions on screen.

Note: Only one instance of the Google Input Tools will be installed per machine, but the configuration can be set 

differently for each user 



Uninstal 

o uninstall, follow these steps 

1 Click on the "Start" menu. 
2 Select "Control Panel" and then go to"Add or Remove Programs". 
3 To uninstall all languages including the framework: 

o In the program list, select the "Google Input Tools " then click on "Change/Remove'" button.

o In the "Uninstall Google Input Tools" dialog box, click "Yes". 
o You need to restart computer to make it take effect.

4 To uninstall one language: 
o In the program list, select the "Google Input [Language] " then click on "Change/Remove" button.

oIn the "Uninstall Google Input [Language]" dialog box, click "Yes"

Configuration 

To use Google Input Tools with other applications, first open the application and then select the input tool.
Google Input Tools can be opened by clicking on the languagebar on the desktop, then selecting the input 
tool language icon. Alternatively, input tools can be enabled using a shortcut key if it has been configured 

previously. To close an input tool, change the language in language bar, right-click on the current 
application to see whether it supports 'Close IME' popup menu option, or just close the current application). 

Displaying Language Bar 

On the desktop, right-click on the taskbar, then select Toolbars Language bar 

windows Media Player adlbars
Links 

Cascada Windows
Gopgle Desktop

Lamgeiagie bar 
Windows Search Deskbar

Desktop
Quick Launch 

Tile Windows Horizontally 
Tle Windows Vertically 

Show the Desktop

Task Manager

New Toolbar... Lock the Taskbar

Properties 

Enabling Language Bar 

If the 'Language bar' option is not visible in the Toolbars' menu, it needs to be enabled through the Control
Panel: 

Windows 7/Vista

Navigate to the Control Panel > Regional and Language Options Keyboard and Languages tab 

Click on the Change keyboards.. utton and open the Text services and input languages dialog

Navigate to Language Bar tab 

4. Enable the radio button Docked in the taskbar under the Language Bar section

. Apply all settings, then try to display the language bar as described in the previous section. 

Windows XP 

Go to Control Panel > Reglonal and Language Options > Languages tab > Text services and input

languages (Details) > Advanced tab 
2. Make sure that under System configuration, the option Turn off advanced text services is not checked.



Go to Control Panel> Regionaland Language Options - Languages tab -> Text services and inputlanguages (Details) Settings tab 
4. Click Language Bar 

Select Show the Language bar on the desktop. Click OK. 
6. Go to Control Panel > Regional and Language Options Languages Tab 
7. Make sure that the option Install files for East Asian languages is checked in the checkboxes. This requires 

5. 

installation of system files and the system will prompt for you to insert the Operating System Disc.
8. fyou are going to install IME for Indic languages or right-to-left languages, also make sure that the option

Install files for complex scripts and right to left languages is checked in the checkboxes. This requires

installation of system files and the system will prompt for you to insert the Operating System Disc. 
9. Apply all settings and try to display language bar as described in the previous section. 

Input Tools Shortcut

A shortcut key sequence can be applied to input tools, which can be used to quickly enable them for any in 

focus application. To set up a shortcut, follow these steps:

Windows 7Vista

1. Control Panel Regional and Language Options > Keyboard and Languages tab 

2. Click on Change keyboards...button to open Text servicesand input languages dialog

3. Navigate to General tab 

4. If Google [Language] Input is not listed in Installed Services box, then click Add; in the Add Input language

dialog box, go to the language for which you want to enable the input tools in the languages tree and expand 
it. Check the checkbox next to Google [Language] Input in the list. 

5. Navigate to Advanced key settings tab 
6. In Hot keys for input languages, select To [Language] - Google Input Tools 

7. Press Change Key Sequence

Select Enable Key Sequence8. 
9. Selecta key sequence, such as Left ALT + SHIFT + Key 1 

10. Apply all changes
11. Test the changes open an application and press Left ALT + SHIFT + Key 1 (or your custom shortcut) and 

the input tool should open. 

Windows XP 

1. Control Panel Regional and Language Options >Languages tab > Text services and input languages 

(Details) Settings Tab 
2. If either [Language] or Google [Language] Input is not listed in the Installed Services box, then click Add and 

in the Add Input language dialog box select [Language] in Input language and Google [Language] Input in 

Keyboard layout/IME. Click OK 

3. Press Key Settings
4. In Hot keys for input languages, select Switch to [Language]-Google [Language] Input 
5. Press Change Key Sequence
6. Select Enable Key Sequence
7. Select a key sequence, such as Left ALT + SHIFT + Key 1 

8. Apply all changes
9 Test the changes- open an application and press Left ALT + SHIFT +Key 1 (or your custom shortcut) and 

the input tool should open. 



S1 
Troubleshooting 

I do not see the language toolbar.

Check the configuration section.

can't find the IME in the language toolbar after installing it on Windows XP. 

If you're using a Windows XP, you need to install the East Asian language support which contains the 

required IME components. Check the Configuration "Enabling Language Bar" "Windows XP" for 
instructions. 

The word I want does not appear in any of the choices.

lf the word you are trying to type does not appear in the list of choices, first check the other pages (click the 

up down arrOWS at the far-right of the input tool). If the word is still not available, you can use the kevhoard

Lsee only boxes as cholices. No character in the input tool language is displayed in 
the edit window.

Make sure that you have installed a Unicode font such as Arial Unicode MS, supporting the input tool 
language. Ifa supporting font is installed, select it by customizing the font from the input tool menu.

How do l update to a newer version? 

Google Input Tools automatically updates to the latest version whenever an update is released. The update 
process happens silently, whether or not you're using any input tools at the time. If Google Input Tools is 
open at the time of the update, you must close the tool and restart the system for the new version to take 
effect.

Luninstalled the IME, but it's stillin the programlist in Control Panel. When I tried to 
uninstall it again. it poppedup error message.

Try to refresh the program list. The program could probably be uninstalled successfully, so error happens
when you try to do it again.

I can't re-install it successfully afteruninstallation? 

Make sure that you restarted the system after uninstalling the Google Input Tools framework, and follow the 
instructions in the installation section.

Linstalled the IME for my language, but it was displayed as "unknown language" in 
the language toolbar on Windows XP 

f you are using any of Amharic, Oriya, Sinhalese, Tigrinya on Windows XP, you may need to install

specific language support for these languages. 



Proforma for furnishing information in respect of lIAS officers of AGMUT cadre for 
Civil List 2021 (as on 01.01.2021) 

s. Name Recent Qualification 
(Max two 

Date of Present post 
(with effect

Present
Identity No. 
Date of Appointment 
Source of 

No. passport size 

photograph 
of IAS officer

Birth pay level 

qualification) from) 
Allotment 

Recruitment Year 
Intral IAS login
Email-ID of the officer Cadre & 

Domicile
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