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h\ 1 DEC mu/ No. 15041/06/2019.UTS-I

E;M / Government of India
90.;\_,]%1.

/ Ministry of Home Affairs

North Block, New Delhi
Dated the ”*"Dcccmher, 2020

. The Chief Secretary, Govt. of Goa, Panaji.

. The Chief Secretary, Govt. of NCT of Delhi, New Delhi.

. The Chief Secretary, Govt. of Mizoram, Aizawal.

. The Chief Secretary, Govt. of Arunachal Pradesh, Itanagar.

. The Chief Secretary, Govt. of Andaman and Nicobar Island, Port Blair.

. The Chief Secretary, Govt. of Puducherry.

. The Advisor to Administrator, Chandigarh.

. The Advisor to Administrator, Daman & Diu and Dadra & Nagar Haveli.
. The Advisor to Administrator, Lakshdweep.

612520

O oo~NOU AWM

T3 (Seq

Sub:  Publication of the Civil List of the IAS Officers for the year 2021 as on 01.01.2021 ~
reg.

Sir,
[ am directed to refer to DoPT's letter vide No.27014/02/2020-AIS-III dated

12.10.2020 (copy enclosed) on the subject mentioned above and to request to furnish the
latest information in respect of serving IAS officers of Joint AGMUT cadre in the enclosed

proforma along-with latest photograph [both in Hard Copy and Soft Copy] through e-mail
'\[soutsl@mha.gov.tn) to this Ministry latest by 21.12.2020.

—

(St .f)EncI: As above.
Yours faithfully,

fh

.

? / .
(Rikesh Kumar Singh)

— Under Secretary to\the Govt. of India

Ph. 2309-2688
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CONFIDENTIAL/TIME BOUND

. ’//—-"
N N0.27014/02/2020-A1S-|l]
Government of India

Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

* ko

North Block, New Delhi
Dated the 12"October, 2020

To,

Chief Secretaries of all States/UTs

Subject: Publicz-_ltion of the Civil List of the 1AS officers for the year 2021 — On line
updation - Compilation of data reflecting position as on 01.01.2021 -reg.

Sir/Madam,

| am directed to say that the process of the compilation and publication of the 66"
edition of the Civil List of the IAS officers for the year 2021 has started. The intention is
to submit the Civil List on the basis of information fed by the State Governments, and so
the 2021 Civil List should reflect the position as on 01.01.2021 very accurately.

2. It is pertinent to men_tion that the Civil List 2021 is to be updated alongwith with
inclusion of photographs of IAS officers. NIC has modified the software to include the
photographs of 1AS officers of your cadre as well as updation of other relevant
information as is being done in the past. Accordingly, data has to be updated and clear
phot ) e to be uploaded as per p_resc‘ri_'l'r;],ed specifications.

FEEEAT AT Sy o I T
Mg VO st o . " . 3 i
“The télevant points on which information is required to be provided are reiterated

o A maximum of two qualifications, starting from BA/B.Sc. etc. should be given
in the Civil List. The option of having two qualifications of his/her choice
sholild bé left to the officer concerned, which the State Government may
incorporate  after consulting him/her. Instead of using the term
‘Graduate'/'Postgraduate’ etc., the terms B.A/B.Sc./B. Com. etc. should be
used. Instead of using the term ‘Doctorate’, Ph.D., D. Litt, D.Phil., etc. may be

mentioned.
Existing posting of the member of the Service during the year 2020 is to be
given.

E-mail 1.D of the officers should also be given below their names.

Contd...2



4.

5
Level of Pay drawn by the member of the Service in the State Government
should be given.

Domicile of the officers who have been promoted to the IAS should be given.

Copies of orders/supporting documents relating to officers who have

resigned/voluntarily retired/expired etc. during the current year should be
provided.

In case of eff'!cers allowed deputation under 6(2)(ii) of the IAS (Cadre) Rules,
the date of joining the post by the officers should also be provided.

For the officers who are on leave/study leaveftraining etc., the date of
commencement of such leave/study leave/training should also be provided.

All transfers/promotions/upgradation of pay made up to 1% January should

a def’ nltely be reflected in the information for the Civil List.

EfForts have been made to comprlé full names of the officers from the records

available in this Department. However, State Governments and the Ministry of Home
Affairs, as the Cadre Controlling Authority of the IAS officers of the AGMUT Cadre, are
requested to check the full names of the officers and complete the details of uncovered
cases with the fecords avarlable with them. In case of discrepancy in the expanded
names and date of birth etc, “Section Ocher EO-CM, E.O. Division, North Block, Néew
Delhi {T.No. 23092584, e-mail address socm-dopt@nic.in} may be contacted. In case of
discrepancy related to seniority, Section Ofﬂcer AlS-Ill, DOPT, North Block, New Delhi
(Tel No 23092344, E-mail address- S0- als?@mcm) may be contacted.

' *5 “3"”1*"?Th Iﬁ)da’red and mtegrated e?fract ??om the IAS Personnel Infermahon System

(ER'Sheat)‘m

am”calned by this Department and the list of IAS Officers pertaining to your

State/Cadre |s available on the website of the Department for information and reference.

It

requested that the same may kindly be scrutinized thoroughly and

additions/updation/ deletions, if any, may be intimated to EO(CM) Section and AlS-lIl
Sectlon of this Department

6.

B

As explained at Para 2 above, NIC, DOP&T has provided the modified/updated

online web-based software to update Data Bank of the present posting details of IAS
Officers alongwith photographs etc. through the Internet. State Governments are
requested to update the requisite ‘information. A copy of instructions for
entering/updating the data for Civil List on-line is enclosed for reference.

Contd...3



For editing the Civil List pertaining to your State, the help of the State Unit of NIC

\ ;Pray be taken. In case there is any technical difficulty, clarifications may be sought from
the NIC, DOP&T Computer Centre, North Block, New Delhi, on Telephone Number §11-

23092776 or through email at {persinfotech@nic.in},

8.  The login and password for your State/Cadre is.............c..ccccvvvivriiriiiin.,

/ Please note that this is a temporary password. It is imperative that the updating of the
f Civil List should be handled only by duly authorized personnel and also that the
password be changed periodically in order to maintain secrecy. It may also be noted
that it is expected that regular updations in the web-based software will be carried out
by you, independently of and even after the publication of the Civil List for the year
2020. Updation should be carried out periodically, as and when the posting/status of

officers changes.

9. Itis emphasized that the facility of carrying out updation / correction in the online
Civil List pertaining to their State Cadre is available at this Ministry's website
(dopt.gov.in - IAS - Civil List). A copy of the updated list may be sent to this Department,
by post, by the 30"’ November, 2020. Since the Civil List, when published, should
reflect the _position as on 01. 01.2021, we expect to make such changes as may become
necessary between 01, .11.2020 to 01.01.2021 on the basis of data made available to
th|s De értment We .may also seek the assistance of Resident Commissioners for a
qurck Update Members of the serwce may thus be suitably informed to verify their

details to correct efrors/discrepancies, if any.

10. The State Governments had, subsequent to the Publication of Civil List 2020,
forwarded representatrons from Members of the Service regarding discrepancies in the
date. The representations may be considered by the State Government and necessary

updatron of records be made accordingly.

1. It may be mentioned that considerable accuracy has been achieved in the Civil
List of 2020, thanks largely to the co-operation received from the State Governments,
NIC, §tate Unlts & NIC-DOPT Compliter, Centér of this Ministry. The éffcfts for bringing
! otﬁ azero error er[ List, for the year 2021 can be successful only with full co-operation

from a[l concerned

12. It is requested to nominate a Nodal officer for your State who will co-
ordinate for the preparation of Civil List of IAS officers for the year 2021 and also
to provide his/her Name, Contact No., Fax No. and e-mail address positively by

15" November, 2020.

13. It is requested that the authorities concerned may be suitably directed to render
full co-operation in this effort.
Yours faithfully,

S s

(Sandeep Kumar Sinha)

Under Secretary to the Government of India
Tel. N0.23094714

Fax No. 011-23092344



N/
N ‘

(opy to:-
R
; L .
o Addl. Secretary, (UT) MHA for furnishing information as asked for above.

2. DG (NIC), 3" Floor A Block, CGO Complex Lodi Road, New Delhi, requesting
him to direct State Informatics Officers of all States/UTs for extending their co-
operation to State Personnel Departments in updating the Civil List of IAS
Officers through the Web-based software developed by NIC-DOPT Computer
Centre, Gowt. of India.

3, Sr. Technical Director (NIC), NIC-DOPT.

4. E.O., DOPT, North Block, New Delhi.

5, Resident Commissioners of all States/UTs (as per list attached)

G

(Sandeep Kumar Sinha)

Under Secretary to the Government of India
Tel. No.23094714

Fax No. 011-23092344



Instructions for entering
the data for
Civil List
online

Services Division Persinfotech Division
D/o Personnel & Tralning National Informatics Centre
M/o Personnel, PG & Pensions M/o Electronics & Information Technology
Govt. of India Govt, of India

e e a——




Instructions for entering the data for Civil List through Internet

-
1. Invoke the Web Browser (Internet Explorer) on your computer

Connect to the URL https://dopt.gov.in Click on the ‘IAS' tab. Click on Civil List’ from the menu

appearing below.

wrfife gt oftmam finum
DEPARTMENT OF .
PERSONNEL & TRAINING

3 A new window opens now that shows you the Main Menu, which contains two options as shown

below.

Chiil List

Tndiun Adiministrative Service

Mafn Meni

w  Browse the Chvil List
| Cadreudsa ol List s on 01,04.2970

v Ason .00.HZ9
m  Update tha Chvil List
v AsandL00HQY
Drschnmer
Muamxm&ﬂmm e ov the Nipemal Srfmang
Ay Airepuncy found any b o 10 the orict 3f the M of Pl Public Grunancas d Paseas

4. Choose the Option

5. A new Login Screen appears.

‘Update the Civil List as on 01.01.2021".

Enter your login name, given password and the numbers shown in the

image in their respective boxes.
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L 18 Officers’ Civil List Informativn S en,

Aen

Tatal Mo, of Officers Salaciad @ 154

Al e b,
Prasant Past

[

Clict | Si Nama [ Qualifizatian [ Cate of El'i‘"!IJ— S .
Idantity No {Subject) | Allotmant With Elfact Fram ! s s i Phigte
Ot of Appolntment Yaar ‘ i |
Sourcs of Cadre &
| Recrultmant | | Damiclls
! | IniralAS Lagin ! | |
| S ' 1 | OviBorePmssd deren M4 Ecosamen| M0I0E0 Dascter Ganeed GAD e WCAFEDD dad | wwi 17 moke By L
[ & Ay e aeerd  ShmEconarvet) 198y 1% EO S il Seey 1n Gt i
i | | id Yhe 831260 i I Coama | Phitirand
| | 2001983 2R | | [
| aharysb |
| |
[ 02 3 By Kurw 33, Fongy TR A Saeoiey un -Jut"‘l [T R E LT
. A firetr yom Ma P | T 0 ey PN
d e 031000 ! ] f |
| 0 AR | ] I
|
. l |
s - - o et | i
| =2 i Shn Shaiendrs Yumar Jasm W “peniF aear Enpg) HWINIS] | Cheal Sacretary Senedl o imnae Lael 1A ke T My
| @ Ay em ) Doctore FEL TR 102704
I e d22500 | LHar Pemdanh |
2000 1904 7R |
¥ paber | | | |
| | | - I o ) |

8. To update the details of an officer, click on the radio button on the left side of the row
containing the officer’s details.
9, The screen now brmgs you the details of the officer as it would appear in the Civil List.

IAS Oﬁ"cers Cm!Lzs;‘ Informanm 6Lsrem '

I' Nome | Qualification ’ Cate of 8irth Prasent Post T Payscals Phota
i Idantity No. . [Sublect) Allotmant ’ With EHact From | Ramarka e
v! Ot of Appointmant ’ ‘fear | |
s Sourca of Racrultment ! Cadrs & ' i
‘I _latralA3 Logla | ) Comicile o i ) N (.
i I '
n ) A .0 i i s I8 L
| il ri l:lupmuor i th = A Econemics| aTinGA953 T | Che nl Secramry to Government, General [ uur Win tha Pay I.'nur: |
| n%eﬁ ] 1sg24Y Administration, Haryans | |
| c.r W, BTS00 Himachal Pradesh ' Bed Lo b e 1
| 0+499:1282:RA | I : !
J dhesids ) : o . !
" | - . ¥ L e |
O " I O Llndam Column mrs] *lhlpdam Column 2 OJH&(. Column 1 O Updal! Column 5| O List of Otficers)
. ur gF w ! o Hain Heny
wr gl

t

10.To change the personal details, pay scale, remarks etc. select the 1% option. To change the
qualification details, select 2nd option. To change the posting details, select the 3 option. To
upload photo, select the 4t option. To go back to the list of officers, select the 5% option. Or

you can either go to the ‘Main Menu' or log out from the application.

11.1f you select '‘Update Columns 1/3/5, the screen brings you the editable entries at the bottom.
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148 Officers’ Civil List Information System

Nama TGnaimeaten B T T roryrar e -
' : ! ats af Birth [ = 4 T T TR
i mrm‘rl‘} Nao [Subjech Allatmant wll::;?rn‘ L L :”I.“‘-I' e
.of Appalntment | Year ol e
. Soures of Racrultmant | Cadra & ! i
IntralA8 Logln ¥ . Domiclle
C M T [il N L
!nrl' :1.31"&::'1‘;;% ?"‘ell | WA Foonomicn ' a1 ARTSe | Chinl Socramiey e feunmman, Gasnial ¢ Leenl 1 ke S ay Warmng
o oy 3 1R HY Armimim silan Hargans
L | vimnenal Temdnih WAL
11,05 12 1R ! o
ihuniis |

| i |
B \

= n . e —
Zupadaa Catemn 158 Soipdana Calima 302 Upetate Catma | D Ugdam Callma 8 5L i e s

M ey
e

- P i
..Dat1 ol Birth Placs af domicile f Made of Recruitmant
07708 1959 | [machal rdesn - [ " . |
p! e e S i 5 T
Allotmant Year | Dats af Appnlnlmunl o IA3 [ Prasant Pay 3cals - |
5L LIS, FR———
Lileay | ¢ bumejioer | vt mei7m :mP-rd:w -

Ramarks, It any L i
b 3erving Status |

i
1 - I -

12.Make the desired changes to the entries shown and click on update. The following screen

will be displayed.

' ' S Oﬁ"cers Cm!L:st fnformatwn Sbsrem . j - ,

= "WName Qualification I Date af BIrth | Prasent Post - Payacale | T Phota 4|
Idantity Na. (Subjact) I Allotmant | _ | With EMesl Frem . Ramar¥s
. Dt, of Appolntment Yaar !
| 8source of Recrultmant i cadrs & |
. i ImtralAS Logio | Demiclle
 _— [{i] 1 ;1) A ] ].tn 15 i
Shef Depindar Singa Dhesi ML E zpmaniest 07i0R1959 | Chial Secratary to Gﬂ«-ummm. Gansral [ Lewsl ! 'ntha Pay M'-uu |
| & iy fﬂ!%ﬂ | | 18EHY "~ Administradon, Harana y |
| id Mo, 315000 | Himdchal Pradeah [ < R ! L
1M 8RR : : _I
| ahasits )
vl o ) _f
u.trpn‘amr.olum 17245 OUpdate Column 14 DUpdl& Calumn L Ou;mm Column '»TJL-s .:H}melrl.l
.o | F - ) a f .t " ﬁu{
e ET E o @, -
¢ I i g A . vt - '
‘ : 11l Petsonal Details saved successfully Il

3

The changes done get immediately reflected in the top half of the screen. [Please install

Google Transliteration IME for updating names in Hindi. Refer Annexure].

ails, click on ‘Update Column 2'. The screen brings up 3 rows

13. To update the qualification det
in the Civil List according to their

of editable entries of qualifications. The entries will appear

Serial Number. Hence change the serial number to reflect the correct order.

If any entry needs to be deleted, please set the serial number to O (zero).




( g LAS Officers’ Civil List Inforpration Syaiem !
Name T Guaification DaaiBie : T T
i Io?'::plél:lﬂmgnr [Subjacty “:‘:_BT'MMF wl‘;h-:.?'.:-‘z‘;.:m -;1'::‘:':!: Prata |
Soutce of Recruliment faae
_IntralAS Login IJC::::tr-
- i Lo 2] LI T e
“f'?mré:%ﬂhnl R nerel 1 OF Dhe 194 Thitt Secramny IF“.ﬂI\r—b!nb'pn'-‘cﬂuq ) e "_.'-' e it o
1d e 0% %00 1902 v Bedectinieir ALION. Mafy THS e
1,09 1087 AR Himae hal Pomeaeh 1eaanty
dhesity
e o 14 e o} s s o
'a-
. Suot! .
o E - Pt Vel SO
e i Y T TR ot e
L] | -~ =
After making the necessary changes, click on ‘Update’. The following screen appears.
IAS Officers’ Civil List Informmwn S}-srem
Name Qualification | Oats of Birth | Prasent Poat Baecaln | —
| e ;1*;\;:3‘::mm 1 {Subject) AII::r:rlnl With E.facl ::om R::::rakl: [ et
| Source of Racrultmenl Cadre &
. “IntraldS Login Domiclle |
;= [1) N EDR— [ S I
‘|' Shel i'm'ms:gﬁmu :' WA [Economics! . l:;&gﬁa Chiel s-;:“umr::‘:u ﬁ:;m-;;mnmal { e T a e Poy Mati. |
i ;l:a:n:a% l | Himachal Pradesn | = ! 3112R04
| dhasids | | !
. L 1 N 2 B AT e ]
| upuats Cammn s O Lipdnrt Cahumn 2 2 Updote Calumn L { ZUpdate Catumn 3 |  OLiss of OfFican i
!
J i ; !
11l Qualification Details saved successfully !l i
' - |
14. To change the posting details, select ‘Update Column 4'. The following screen shows ud
giving you the editable entries pertaining to posting details. The posting details consist ot cne E
‘ . ]
mandatory Primary Charge. |
|
|
; IAS Of/"cers Civil List Information System |
s Name Qualification | Data of Birth T rw_ Pa,rm.al;': T e
| 1dentity No. - (Subject) _Allotment . With Effset From | R:marks
pt. of Appolntment Year |
Source of Recrultmant Cadra & [
IntralAS Login - Domicile s -
(2} i T — 141 R W
Shri Deplndar Singh Ohasi MAE 0 " | Chlel mmw;vln Gu;aran:nGnmul. I
B e |
i 0110128 RR
| dhaaics . ‘1‘ )
. 3 [Oupdata Cotumn ws{oupnmm«m@u?u.u Catumn 4| O Upea Ei_".‘.":‘i[?"“"”“"“
1 1 ' ) “
) B L rnlqr Cadra Du_g.uf_n_lt:ig:_l_‘ .
IS — . Mlu s
: X 1 ”
Wi/ Dapd AT AL ocution " | Mt w ol i v
AT e I.u.-_n.ﬂ’_n_u ﬁ
e
ST R N PR "{‘Z"'k#w-w mm‘—‘l--l—‘-——ru-ﬂ




o
The necessary changes may be carried out and then click on ‘Update’ The following
confirmation screen appears.

IAS Officers’ Civil List Information Sistem

Nama “OuallNcation  [DateslBirin " Pr - - ’ =
_ aannt Post Parscale Phrat
Idantity No H [Bubject) Allalment ‘With Effact Fram } Ramares &
! Dt ef Appalntmant | i Yaar !
: Source of Recrultman) | J Cadre &
.. IntralAS Legin i | Doamizila
y s A o L A o POy LS i AR i i
\ (1] i 12] ] (n T
Shrf Depindar Singh Dhas| M E sonamic) ' 7,06 1930 Chinl Lacraes sl eyl T Lweal 178 ke : e
i & ip ry e GAvarnmant Tane il Laeni 171 he Bay Uarre
) gy ﬁ!"lﬂ ] 1902 1Y ! Administratian, Yargans !
Id o, 015000 | Himae hal Pradean RUTRLIF]
07,0198 3. 2R | H ! |
dhasidy { | |

| | |

[ lipdota Cotumn 17245 D indare Catumn 2/ O ipdtnia Catumn 11 D tipaata Catvmn § CILin of Oeann

Il Posting Detalls saved successfully IIl

16. To upload photo of the officer, select 'Update Column 6'. The following screen shows up.
Kindly ensure that the photo is scanned as a JPG file only with a maximum size of 20KB.
Click '‘Browse' to locate the photo and then click on Upload.

: . f v i ‘ "
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Once you click on Upload, the image gets saved and the screen changes as follows.
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IAS Officers' Civil List Information System
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17.Throughout the process, it may be observed that the changes carried out immediately get
reflected on the top half upon updating. It would be similar to how it would appear in the Civil

List and hence care may be taken regarding display order.

;
|
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18. After updating online, the complete Civil List pertaining to the Cadre can be generated by

clicking on 'Print Civil List' in the Main Menu. It conforms to the printed Civil List.
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19.To change the password, click on ‘Change Password’ In the Main Menu. The screen as

shown below comes up.
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For Modifying Person
For any Suggest

Enter the O
: Id Password once and New Password twice in their respective boxes and click "Jn

(
SUBMIT". Appropriate error messages are shown whenever something goes wrong. Please

read the 'Guidelines for constructing a Password' prior to changing the password.

20. Do not forget to logout from the system after completing the job on hand Or else, you will not
be allowed to login, with the error message “You have already logged in.” and will have to

wait for the specified time to login again. Upon logout, the following screen comes up.

G.Q * [ o e et A adian, wn b 233
fe EA vew Proutsr Tok b " i
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IAS Officers’ Civil List Infammnon S'}sfem

T . ¥ ; " Logged out Successtully

] o . - K ! .
Uek e Aff

Note:

al Details of an officer, send e-mail to: socm-dopt@nic.in

tion relating to Seniority of an Officer, send e-mail to: so-ais3@nic.in

|
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Annexure

|
Google Input Tools on Windows

n ; '
Google Input Tools for Windows is an input method editor which allows users to enter text in any of the
supported languages using a Latin (English/ QWERTY) keyhoard Users can type a word the way it sounds
using Latin characters and Google Input Tools for Windows will convert the word to its native script.
Available input tools include transliteration, IME, and on-screen keyboards,

Terent languages: Amharic, Arabic, Bengali,

Google Input Tools for Windows is currently available for 22 dif
Nepali, Oriya, Punjabi, Russian,

Persian, Greek, Gujarati, Hebrew, Hindi, Kannada, Malayalam, Marathi,
Sanskrit, Serbian, Sinhala, Tamil, Telugu, Tigrinya and Urdu.

hind] Google
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Features

« Offline Support
No internet connection is required

s« Word Completions
Dictionary-based word completions for prefixes.

« Personalized Choices
Remembers user corrections along with macro and canonical support,

» Easy Keyboard
Dictionary-enabled keyboard to enter rare and complex words.

o Quick Search
Single-click web search for highlighted words.

e Cool Customizations
Customize candidate window size, display fonts and maore.

Installation

Install

To download and install, follow these steps:

On the download page, select the languages by checking the checkboxes. More than one language of input

tools can be installed on the same client machine.
5. Check the checkbox before "l agree to the Google Terms of Service and Privacy Policy.", and click

"Download" button to download installer.
3. Run the installer after download completed, and follow the instructions on screen.

Note: Only one instance of the Google Input Tools will be installed per machine, but the configuration can be sét

differently for each user.

!




Uninstall

0 uninstall, follow these steps:

1. Click on the "Start" menu.
2. Select "Control Panel" and then go to"Add or Remove Programs”,
3. Touninstall all languages including the framework:
o Inthe program list, select the "Google Input Tools " then click on "Change/Remove" button.
o In the "Uninstall Google Input Tools" dialog box, click "Yes".
o You need to restart computer to make it take effect.
4. Touninstall one language: :
o Inthe program list, select the "Google Input [Language] " then click on "Change/Remove" button.
o Inthe "Uninstall Google Input [Language]" dialog box, click "Yes".

Configuration

To use Google Input Tools with other applications, first open the application and then select the input tool.
Google Input Tools can be opened by clicking on the language bar on the desktop, then selecting the input
tool language icon. Alternatively, input tools can be enabled using a shortcut key if it has been configured
previously. To close an input tool, change the language in language bar, right-click on the current
application to see whether it supports 'Close IME' popup menu option, or just close the current application).

Displaying Lanquage Bar

On the desktop, right-click on the taskbar, then select Toolbars — Language bar

Wirdows Media Player
Links
Google Deskiop

Cascade Windows

Tile Windows Harizonkally
Tile Windows Yertically

Wil‘rdw ear r ]
: Shaw the Deskt
Dasktop op
v Quick Launch Task Manaqger

Lock the Taskbar

Mew Toolbar..
s Z Properties

Enabling Language Bar

[f the 'Language bar' option is not visible in the 'Toolbars' menu, it needs to be enabled through the Contro!
Panel:

Windows 7/Vista
1. Navigate to the Control Panel - Regional and Language Options - Keyboard and Languages tab
2. Click on the Change keyboards... button and open the Text services and input languages dialog
3. Navigate to Language Bar tab
4, Enable the radio button Docked in the taskbar under the Language Bar section
5. Apply all settings, then try to display the language bar as described in the previous section
Windows XP

1. Go to Control Panel -> Regional and Language Options -> Languages tab -> Text services and input

languages (Details) - Advanced tab
2. Make sure that under System configuration, the option Turn off advanced text services is not checked.

el
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Go to Control Panel = Regional and Language Options -> Languages tab -3 Text services and input
languages (Details) = Settings tab

Click Language Bar

Select Show the Language bar on the desktop. Click OK.

Go to Control Panel - Regional and Language Options = Languages Tab

Make sure that the option Install files for East Aslan languages is checked in the checkboxes. This requires
installation of system files and the system will prompt for you to insert the Operating System Disc,

Ifyou are going to install IME for Indic languages or right-to-left languages, also make sure that the option
Install files for complex scripts and right to left languages is checked in the checkboxes This requires
installation of system files and the system will prompt for you to insert the Operating System Disc.

Apply all settings and try to display language bar as described in the previous section.

Input Tools Shortcut

A shortcut key sequence can be applied to input tools, which can be used to quickly enable them for any in-
focus application. To set up a shortcut, follow these steps:

Windows 7/Vista
1. Control Panel = Regional and Language Options = Keyboard and Languages tab
2. Click on Change keyboards... button to open Text services and input languages dialog
3. Navigate to General tab
4. If Google [Language] Input is not listed in Installed Services box, then click Add; in the Add Input language

dialog box, go to the language for which you want to enable the input tgols in the languages tree and expand
it. Check the checkbox next to Google [Language] Input in the list.

' Navigate to Advanced key settings tab

In Hot keys for input languages, select To [Language] - Google Input Tools
Press Change Key Sequence

Select Enable Key Sequence

Select a key sequence, such as Left ALT + SHIFT + Key 1

. Apply all changes
. Test the changes - open an application and press Left ALT + SHIET + Key 1 (or your custom shortcut) and

the input tool should open.

Windows XP

1
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Control Panel = Regional and Language Options - Languages tab - Text services and input languages
(Details) = Settings Tab

If either [Language] or Google [Language] Input is not listed in the Installed Services box, then click Add and
in the Add Input language dialog box select [Language] in Input language and Google [Language] Input in
Keyboard layout/IME. Click OK

Press Key Settings

In Hot keys for input languages, select Switch to [Language]-Google [Language] Input

Press Change Key Sequence

Select Enable Key Sequence

Select a key sequence, such as Left ALT + SHIFT + Key 1

Apply all changes
Test the changes - open an application and press Left ALT + SHIFT + Key 1 (or your custom shartcut) and

the input tool should open.




Troubleshooting

| do not see the lanquage toolbar.

Check the configuration section.

| can't find the IME in the language toolbar after installing it on Windows XP.

If you're using 8 Windows XP, you need to install the East Asian language support which contains the

required IME components. Check the Configuration — "Enabling Language Bar" — "Windows XP" for
instructions.

The word | want does not appear in any of the choices.

If the word you are trying to type does not appear in the list of choices, first check the other pages (click the
up/down arrows at the far-right of the input tool). If the word is still not available, you can use the kevboard.

| see only boxes as choices. No character in the input tool language is displayed in

the edit window.

Make sure that you have installed a Unicode font such as Arial Unicode MS, supporting the input tool
language. If a supporting font is installed, select it by customizing the font from the input tool menu.

How do | update to a newer version?

Google Input Tools automatically updates to the latest version whenever an update is released. The update
process happens silently, whether or not you're using any input tools at the time. If Google [nput Tools is
open at the time of the update, you must close the tool and restart the system for the new version to take
effect.

| uninstalled the IME, but it's still in the program list in Control Panel. When | tried to

uninstall it again, it popped up error message.

Try to refresh the program list. The program could probably be uninstalled successfully, so error happens
when you try to do it again.

| can't re-install it successfully after uninstallation?

Make sure that you restarted the system after uninstalling the Google Input Tools framework, and follow the
instructions in the installation section.

linstalled the IME for my language, but it was displayed as "unknown lanquage" in

the language toolbar on Windows XP.

If you are using any of Amharic, Oriya, Sinhalese, Tigrinya on Windows XP, you may need to install
specific language support for these languages.
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Proforma for furnishing information in respect of IAS officers of AGMUT cadre for

S. Name

No. Identity No.
Date of Appointment
Source of
Recruitment
Intral 1AS login
Email-ID of the officer

Qualification
(Max two
qualification)

Civil List 2021 (as on 01.01.2021)

' Date of Present post Present Recent
Birth {with effect pay level  passport size
from) photograph
Allotment of 1AS officer
Year
Cadre &

| Dorgicile
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