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BERVICESDEPAEIMENT(BI)
NOTIFICATION
Dellii, the 2nd July, 2008

No. R 3(2) 12000/S-IVPt. File/2331—~1n exercise of the powers conferred by the proviso 10 Article 309 of the
Constitation read with the Government of India, Minisity of Home Affairs Notification No- }’.27159-?!1:!! (i) dated the

13th July, 1959 and all other powers enablinshimmmisbehalf, the Lt. Governor of {he National Capital Territory of Delhiis
pleased 10 make the following rules, namely '— ;

j!‘




4% 1, Shori title and commencement,—(1) These rulcs may be called “The Government of National Capital
ritory of Delhi Stenographers Service Rules, 2008,

(2 ‘Theyshall come inta force on the date of their publication in the Official Gazette.
7. Definlitions.— In these rules, unless the context otherwise requires, —

@ "ap’éointing authority” in relation to Senior Personal Assistant and Stenographer Grade-[I means the
Chief Secretary and in relationto Stenographer Grade-11 means the Head of Department concerned for
{he purposes of these rules; ;

() “Board” means the Delhi Subordinate Service Selection Board,
© “cadre"means the group of posis of the grades as specified in Schedule-T;
(@) ‘“cadre controlling authority" means the Services Department of theGovernment,

(€ ‘“cadreofficer” in relation to any grade of the Service means a member of the Servioe of that grade who
' isappointed under rul¢ 6 and rule 7 of these rules;

(fy “Chief Secretary” means the Chief Secrem 10 the Government of National Capital Territory of Delhi;
() “Commission” means the Union Public Service Commission; > :

() “departmental promotion committee” means a committes constituted to consider promotion and
confirmation in any grade as specified in Schedule-IIl;

@ “direct recruitment” means recruitment made through competitive examination held by the Board,

@ “duty posi"means any post specified in Schedule-l and any other temporatry or permanent post de-
clared as duty post by the Lt. Governor from time o timne, :

&) “Government” means the Licutenant Governor of {he National Capital Territory of Delhi appointed by
{hie President under article 239 and designated as such under article 239AA of the Constitution;

() “grade” means any of the grades specificd in rule 3 of these rules;

() “Lt Governor” means the Lt, Governor of the National Capital Territory of Delhi appointed by the
President under article 239 of the Constitution; -

(n) “Schedule” means a Schedule appended (o these rules;

(0) sgcheduled Castes” and “Scheduled Tribes™ shall have the same meanings as arc assigned to themby
clause (24) and clause (23) respective_ly of article 366 of the Constitution;

“Service” means the Government of National Capital Territory of Delhi Stenographers Service,
constituted under rule 3 of these rules.

3. Constilution of the Service and its clagsification.— (1). Onand from the date of commencementof these rules
there shall be consiituted a Service known as the “Government of National Capital Territory of Delhi Stenographers -
Gervice" consisting of persons appointed to the Service under rules 6 and 7 of these rules.

@) The Service shall have three grades as specified in Schedule-l. - '

(3) Thepost ol Senior Personal Assistant shall be Central Civil Service Group B, Non-Ministerial (Gazetted) posts, '
the posts of Stenographers Grade-I1 shall be Central Civil Services Group B, Non-Ministerial (Non-Gazetted)
posts and those of Stenographers Grade-1il shall be Central Civil Services Group C, Non-Ministerial (Non-

(Gazetted) posts.

. 4, Grades, authorised strength and their veview.— (1) The duty posts included in the three grades, their
numbers and the scales of pay attached to them on the date of commencement of these rules shall be as specified in

Schedule-l;

@) Notwithstanding anything cointained in sub-rule (1), the Lt. Governor may, from timeto time, make temporary
additions or alterations to the duty posts in various grades.

5, Membersof the Service— (1) Thefollowing persons shall be the members of the Service namely :— :
(8) persons appointed o duty posts under rule 6; and

g-go% ) o8 —~4

7 e : S : _ \l&"‘t/
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) pemmappoimedmduwm under rule 7. :
v)] Apersonappoimd underclause{a)ofsub-ruleu)nhnllonmhappolnmnt.bademndmbethcmemhﬁnt
the Service inttpnppmpriatc gmdeappticabletohim in Schedule-l. : =

{3) Aperson appointed under clanse (b) of sub-rule (1) shall bethe member of the Service in the appropriate grade
“applicable to him in Schedule -I from the date of such appointment. ‘ :

(&) Membersof the Service shall, in the normal course, be eligible for appointment o varlous gradss of the Service
to which they belong and not {0 the other Service. :

6 Inttial Constitution of the Service—(1) All existing officials holding duty posts on regular basis and ap-
pointedina regular mannet in accordance with the method of rocruitment prior to the constitution of the Service, shall be

- deemed tobethe memibers of the Service in the respective grades. .

@) The regular continuous cervice rendered by the officials referred o in sub-rule (1) before the commencemnent of
these rules, shall count for the purpose of probation, qualifying ervice, promotion, confirmation and pension
inthe Service. . :

(3) Tothe extent the cadre controlting authority is not able to fill up the authorized regular strength of various grades
in accordance with the provisions of thig rule, the same ghall be filled in accordance with the provisions of
rule 7. : - -

7, Puture Maintengnce of the Service—(1) The vacancics in any of the grades referred to in Schedule-1, afier
the initial constitution under rule 6, shall be filled in the manner nereinaftcr provided in this rule.

(2) TheMethod of recruiment as specificd 10 Schedule-T1 shall be as follows =~

(@) All vacancles in Senior Personal Assistant grade shall be filled by promotion in the order of senjority

" gubject to the recommendation of the departmental promotion committes amongst eligible officers
holding the post of Sicnographet Grade-TI having eight years regular service in the grade, failing whichby

deputation from amongst : st :

Officers of the Central/State Governments/Union Territortes, holding analogous posts, and possessing |
(i) Degree froma recognized University of equivalent.

(i) Speedof 100 w.p.m. in shorthand (Bnglisl/Hindi) and 40 w.p.m. in Wﬁﬁng in EnglisivHindi.

® Al vacancies in Stenographer Grade-1l shall be {illed by promotion in the order of seniority subject tothe

recommendation of the departmental promotion committes fromamongst eligible officers holding the post

of Stenographer Grade-111 having five years regular servicein the grade, failing which by deputation fron
amongst :

Officers of the Central/State Govemmentsmrdon'l‘crﬂtories, holding analogous posli, and possessing |
(i) Degtee froma recopnized University or equivalent. ;
(i) Speedof 100 wipam. in shorthand (English/Hindi) and 40 w.p.m. in typewriting in English/Hindi.

(c)  Allvacancics in Stenographer Grade-1l shallbe filled in by direct recruitment on the basis of open compeﬁ-
tive examinations o be conducted by the Board or in such a manner as may be specified by the Chief
Secrctaxyﬁ-mntunetotim. - =

(dy Ifany officer appointed to any grade of the Service is considered for the purpose of promotion to the higher
post, his seniof would also be considered, provided that he is not short of the requisite qualifying or
eligibility service by more than hatf of such qualifying ot eligibility service or two years, whichever isless,
and has successiully completed the p‘robaﬁcnperlod for promotion to the next higher grade along withthe
juniors who have already completed such qualifying or eligibility service.

Note.—The eligibility list for promotion shall be prepared with reference to the date of completion of the
qualifying gervice in the respective grade or post. ‘

g, Senlority.—~(1) The relative seniority of membets of the Service appointed o8 grade of the Service, atthetime
of initial constitution of the Service under rule &, shall be as obiaining on the dais of c_:ommemcment of thesa rules ;

i
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£ provided that it the seniorlty of any such m:mmmmmmmmimmm.mem
be 25 deteriined on the basis of the rules governing the fixation of seniority as wore applicableto the members of the

rvice ptiortothaoommcncomemoft}me rules. :

7 (2) The seniority of the persons recruited to the Service after the initial constitution shall be determined in

i Jaccordance with the general instructions lssued by the Government of India in the matter from time to time. .

~ The fcllawu}g principles shalt be followed for fixation of seniority of persons appointed on regular or officiating

| ‘basis to various grades under rules 6 and 7, namely:— : : :

{a) The seniority of the officers in various grades of the Service shall be determined on the basis of rules,

rugulatiox}s and orders issued in this regard from {ime to tine by the Government of India,

@®  The rolative seniority ofall direct ocruits shall be determitec By the order of merit in which they are

selected for such appointmént on the recommendations of the Board.

(© () Incase of promotees, where promotions are made on the basis-of selection by the departmental
promotion commiitee, the senlority of such promolees ghall be in'the order in which the departmental
promotion committee recommends them for such promotion. :

. (i) Where promotions are made on the basis of seniority, subject to the rejection of the unfit, the
- seniority of persons considered fit for promotion at the same time shall be the same as the relative
geniority in the lower grade from which they are promoted.

(d) The infer-se seniority of persons appointed on compagsionate grounds may be fixed with reference 10 tbgir

date of appointment. Their interpolation with the direct secruits o7 promoiees may aisobe made with
reference Lo their dates of appoiniment without distrubing the inter-s¢ seniority of direct recruits or

promotces. :
(&) The date of joining by a'_p‘c-rson appointed on compassionate grounds shall be treated s the datc of his
or her Tegular appointment. :

@ - Theseniority ofthe members of Senior Personal Assistant and Stenographer Grade-11 of the Service shall

be determined with reference to the date of regular appointment (appointment made ina regular manner
in accordance with the method of recruitment prior to the constitution of these Service rules) to the post

concerned ;
Provided that the existing seniority of the person determined or to be determined as per applicable rules,
regulations and orders in different grades shall notbe disturbed. '
9, Probation.~—(1) Every officeron appointment 0 Stenographer Grade-IIL of the Service by direct recruitment
shall be on probation for a period of two years : :
Provided that the appointing authority may extend the period of probation in accordance with the instructions
{ssued by the Government of India from time totime in thisbehall, ]
 (2) On completion of the period of probation or any extension thereof, directlyrecruited officers shall, if consid-
ered fit for confirmation in the Service, be confirmed in terms of the orders of the Government of India for thetime beingin
force, : '
(3) I, during the period of probation or any extansion thereof, as the case may be, the appointing sauthority is of

{he opinion that an officer is not fit for confirmation in the Service, the appointing authority may discharge the officer or
vevert him 1o the post held by him prior to his appointment in the Service, as the case may be, in consultation with the cadre

controlling authority as per rules on this subject.
(4) Duringthe period of probation or any extension thereof, an officer may be requrired by the Lt. Governor or the

Chief Secretary, as the case may be, to undergo such courses of waining or 1o pass such examination or test as the
appointing authority, in consultation with the cadre controlling authority, may deem fit as condition for satisfhctory
completion of probation. : : :
(3) As regads other matlers ;elating 1o probation, the members of the Service shall be governed by the orders ot
instructions issued by the Government of India in this regard from time to time. .
{0, Appointmentto the Service,—All appointment to the Service shall be madeto Senior Personal Assistantor
Stenographer Grade-1I or Stenographer Grade-1IE of the-Service and not against any specific post included in the Service.

Note.~hdembers of the Service shall, in the normal course be eligible for appointment to various grades of the
Sexvice to which they belong and not to the other Service. _

S
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Y1, Posting—{(1) Every member ofthe Servioe, unloss he ls on leave or otherwise not available for holding a duty
post owing to the exigencies of the public gervice, be posted against a duty post of the appropriate grade in the Service
gnder the Government by the cadre controlling authority, : ‘

(2) The cadre controlling authority may transfor the cadre officers form one office to another office within the
Scwicef_gcmtimewﬁma e : > =

(3) The cadre controlling authority with, the approval of Chief Secretaty ghall allocate such number of duty posts
0 various Offices of the Government , as may be desmed necessary from time to time.
12 ;Djuqnullﬂeatiun.-‘-No person shall be eligible for appointment 10 the Service
- (@) who has entered into or contracted a marriage with a person having & spouse living , or
(b) who, having a spouse living, has entered into or contracted a marriage with any person: .

Provided that the Lt. Governor may, if satified that such marriage is permissible under the personal law
applicatble to such person and the other party to the marriage and that there are other grounds for so
doing , exempt any person ﬁomthc operation of this rule. : ;

13. Other conditions of Service~~The other conditions of service of members of the Service in respect of matters
for which no specific provision has been made in these rules shall be the same as are applicable, from time to time, 10 officers

of equivalent rank in the Central Government.

14. Power to relax.—Where the Lt. Govenor is of the opinicn that it is necessary or expedient sotodo, he may,
by order and for reasons to be recorded in writing and in consultation with the Union Publit Service Commission, relax any
of the provisions of these rules with respect to any calss or calegory of persons.

o Snving.—-ﬂethihg in these rules shall affect reservations, relaxation in‘age limit and other concessions
required to be provided for the Scheduled Castes, the Scheduled Tribes, Other Backward Classes and other special
caicgories persons, n accordance with the orders issued by the Central Government fromi time 10 time in this regard,

16. Interpretation.—If any question arises as to the interpretation of these rules, it shall be dcided by the
Lt.Governor in consultation with the Cominission, as the case may be. . :

17. Repeal—(1) The existing recruitment rules for the post of Senior Personal Assistant (St.F. A.) notified vide
Guzette Notification No. F.2((3)/98/8.111/3107 dated the 17th October, 2000, Stenographer Grade-II notified vide Gazette
Nolification No, F. 2(23)/86/S.11 dated the 215t November, 1986 and Stenographer Grade-11( notified at serial number 4 vide
Gavetie Notification No. F. 10 (8)/67-8(C) dated the 1st February, 1968, are hereby repcaled. :

(2) Notwithstanding such repeal, anything done or any action taken under the aforesaid notifications, shall be
decmed to have been done or taken under the provisions of these rules. 2 e

SCHEDULE-I
‘ [Seerule 4 (1)] :
Classification, scale of pay and number of daty posts in the difforent grades of the Government of NCT of Delhi
o Stenographer Service shall be:as under : s
PartA Grades and sanctioned strength of the Service 7
(@) Grades of the Service Scale of Pay :
L Senior Personal Assistant (Sr. P. A.) Rs.6500-200-10500 (On initial appointment in

the grade) . .

(Group “B" Gazsited, Non-Ministerial) Rs. 8000-275-13500 (On completion of 4 years of
regular service In the grade subject to vigiliance
and integrity clearance

2 Stenographer Grade 1T (Group “B” Non-Gazetted, Rs. 5300-175-9000

Non -Ministerial) : : : .

3 Stenographer Grade 111 (Group “C” Non-Gazetted,  Rs. 4000 ' - 100 6000

Non » Ministerial)

‘if

+

{
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Sanctioncdstrength =
Senior Personal Assistant (Sr. F. A) 23
Stenogeapher Grade =1 : 464 .
Stenographer Grade 111 s 464
Leave and Training Reserves e 82 '
"Total : 1339 s S
Reserves 4 ‘ :
1  Leaverescrveat 10%of 1161 16
2 Training reserve at 10%of 1161 ' 16
Totsl : : R

PartB Posts inthe various grades

§No. Name of posts No. of posis
@ Posts under Senior Personal Assistant 233
RO Posts under Stenographer Qrade-1I ' - 464
(c) Posts under Stenographer Gmdc-HI ' C 44
o Total of (2), (0) and (c) of Part B 1161
@i Leave and Training Reserves : 32
T GradTow 1393 e
SCHEDULEAL
[See ruleT}
S, No, Grade Method of Recruitment Eligibility
) @) 3) (4) =
1. Stenographer 100% by Direct Recrutment . Raesential : 12{h Pass or equivalant undes 1042
Grade 1 gystem from & recogized Board/University

(Rs. 4000-100-6000) Note ; The vacancies caused by (if) Speed of 80 wp.m. in shorthand and 40 w.p.m
the incumbent away on deputation  in typewritingin English; OR
or long illngss or study lcave or 80 w.p.m. in Shorthand and 35 w.p.m. in
under other circumstances fora typewriting in Hindi. '
duration of one year of More may Desivable : Basic knowledge of Compuier
pe filled on deputation pasis from . operations . -
the officers of the Central/State Agelimit ¢ 18—27 years. .
Governments/Usion Territories (Relaxable in case of SCs/ STHOECs/Ex»Sewice
holding analogous post on regular man/PE/Govt. servants, etc., in accordance with
basis in the parent cadre/department  the instructions/orders issued by the Central
and possessing the ‘educational and Government from time t0 time).
other qualifications prescribed for Note ¢ The crucial date for determining the age
direct recruits. (The maxivmum age Hmit 1imit shall be the closing date for receipt of
for appointment by deputation shall applications from candidates in India (and not
be not exceeding 56 years a8 on the the closing date prescribed for those in Assam,
closing date of receipt of applications). Meghalaya, Arunachal Pradesh, Mizoram,
: Manipur, Nagaland, Tripura. Sikkim, Ladakh
Division of I & K State, {.ahaul and Spiti
districts and Pangi Sub-division of Chamba
district of Himachal Pradesh, Andamen and
Nicobar Islands and Lakshadweep).

a5ug pajsr~bi
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2. Stenographer 100% by Promotion A regularly appointed Stenographer Grade T
Grade L failing which by officer with minimum of § years.of regular
: Rs, 5§500-175-9000) deputation gervice shall be cligible to be considered
! promition.
Deputation : ?

Officers of the Central/State Government/Union

Territories, holding analogous pOsts, and

" POSSESSING :
(i) Degree from & recognized University of
equivalent. 2

(i) Speed of 100 wp.m. in shorthand (English/
Hindi) and 40 wp.m. in typewriting in

English/Hindj.

('rhedepmmunmlotﬁcemn the feeder category

whio are in the direct line of promotion will not be
eligible for consideration for appointment on
deputaﬁou.Simﬂaﬂy, deputationists shall not be
eligible for consideration for gppointment by
promotion). :

(Period of deputation including it period of .

deputation in another ex-cadre post held

immediately preceding (his appointment in the "
same ot some other org‘nnizaﬁon!duparunem of

the Central Government shall ordinarily not exceed

{hree years. The maximum 48 limit for
appointment by deputation shall be not exceeding
56 years &5 On the closing date of receipt of

; gpplications).

3. Senior Personal 100% by Promotion A regularly appointed Stenographer Grade I
‘Asgistant (St. PA) failing which by officer with minimum of 8 years of regular
(Rs. 6500-200-10,500) deputation gervice in the grade shall be eligiblo‘tn b
(on initial appainmmat) considered for promotion. :
Rs.8000-275-13500 ~ Deputation :

(on completion o Officers of the Central/State Government/Union

4 years of regular : Territories, holding analogous posis, and

gervice, subject 10 - possessing ; -
. vigilance and integrity (i) Degree fom 8 recopnized University of

clearance). ' equivalent. =

(i) nced of 100 wpm. in shorthand (Englely
Hindi)and 40 wpm. in typewriting in nglish/

Hindl.

(The departmental officers in the feeder category .

who are in the direct line of promotion will not be
eligible for consideration for appointment on
deputation. Similarly, deputationists ghall not be

eligible for consideration for appoiniment by

promotion).

(Period of deputation including the period” of :
ex-cadre’

deputation in ano post held
immediately preceding {his appointment in the

DELHI_GAZETTE : EXTRAORDINARY _ PaylV |
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' o :

same or some other organization/department of
the Central Government shall ordinarily not
exceed three years. The maximum age limit for

appoiniment
$6 years as on the closing date of receipt of

applications). -

bydcpuwﬂm_nhnllbemtexoedns

~ Note L—An open competitive examination for direct
by the DSSSB at such interval as the Chief Secretary may,
places at which the examination is to

recruitment to the post of Stenographer Grade I shall be conducted
determine from time to time. The dates on which
be held shall be fixed by DSSSB in this regard.

and the

Note IL—~The crucial date forﬁletermining the eligibility of an officer for promotian shall be the Ist January of the year in

which the vacancy has occurred. The Commitiee shall consider from time to time

the cases of officers eligible under rule 6

who have served in the respective grade in accordance with the provisions contained therein after taking into account the

aclual vacancles at the time of selection and
Note TIL—No candidate shall be appointed (o the Stenographer Gade-DI

those likely to occur during the year.

unless he/she is declared fit after such medical

examination as the Lt. Governor may prescribs and to be fres from any menta! or physical defect likely 1o interfere with the

discharge of the dutics of the Service, unless he/she

has already been examined by
time of hisher initial appointment and declared fil '

Note IV.—The inclusion of a candidate’s name in {hie approved list(s) shall confer 1o right to appointment unless the

the competent medical authority &t the

appointing authority is satisfled after such inquiry, as he may considor necessary, that the candidate is suitable in all

respects for appointment 1o the Stenographer
cadre controlling authority
Note V.—Sulject to the provisions of these rules, the candidates
Stenographer Grade-II in the order of merit,

Grade-I and an actual offer of appointment is :
shall forward tho list so prepared to the Chief Secretary for approval before making appointment.

included in the approved list(s) shall be appointed to the

made to the candidate. The

SCHEDULE-III
[See rule 7 (2) ] :
8. No. Orade Composition of the Departmental Promotion Commitiee (for considering promation)
i 2 3 '
I Stenographer (8) Principal Secrotary (Home) ~— Chariman
Grade-Il (h) Deputy Secretary (Services) —Member
(¢) An officer belonging to SC/ST community in
Government of NCT of Delhi in cases whers \
SC/ST candidates are considered —Member
= Senior Personal (a) Development Commissioner —Chariman
Asgistant (b) Secretary (Services) —Member
{Senior PA.) () An officer belonging to SC/ST community
not below the rank of ADM/Deputy Secretary
in Government of NCT of Delhi in cases
where SC/ST candidates are considered ==

Group ‘C’ DPC (For considering confirmation of

3 ' Stenographer
‘ : Stenographer Grade HI (direct recruits).

~Member

Note L— The absence of a member, other
Promotion Commitiee if more than half the members, including

Note IL,—The Departmental Promotion Commitice may be re-constituied by

{han the Chairman, shall not invalidate the procsedings of the Departmental
{he Chairman of the Committee,

tthLGwmor&omtimetoﬁmeifneedbe.

had attended: its meeting(s).

By Order and in the Name of the Lt. Governor
of the National Capital Territery of Delh,.

8.K. SRIVASTAVA, Pr. Secy.
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