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Peripatetic Training Programmes for the year 2023-24
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To:
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Respected Sir/Madam,

DEEPAK KUMAR BIST <deepakkumar.bist@gov.in>
Peripatetic Training Programmes for the year 2023-24

Dr K. S. Jawahar Reddy, IAS <cs@ap.gov.in>, Dharmendra
<cs-arunachal@nic.in>, PABAN KUMAR BORTHAKUR, IAS <cs-

assam@nic.in>, Chief Secretary Bihar <cs-bihar@nic.in>,
Chief Secretary Office <csoffice.cg@gov.in>, Puneet Kumar

Mon, Jan 09, 2023 12:53 PM
' £1 attachment

Goel IAS Chief Secretary <cs-goa@nic.in>,

Chiefsecretary@gujarat.gov.in, Sanjeev Kaushal, TAS o C 3/20 27 / s

<cs@hry.nic.in>, Mr Prabodh Saxena <cs-hp@nic.in>, Shri o

Sukhdev Singh <cs-jharkhand@nic.in>, cs@karnataka.gov.in, . '
e9-0lr 25

Dr.V.P.Joy IAS <chiefsecy@kerala.gov.in>, Igbal Singh Bains
<cs@mp.nic.in>, cs@maharashtra.gov.in, cs-manipur <cs-
manipur@nic.in>, cso-meg <cso-meg@nic.in>, ¢s miz
<cs_miz@rediffmail.com>, Jan e Alam, Chief Secretary
Nagaland <csngl@nic.in>, Suresh Chandra Mahapatra
<csori@nic.in>, Chief Secretary, Punjab
<cs@punjabmail.gov.in>, csraj@rajasthan.gov.in, Vijay
Bhushan Pathak <cs-skm@hub.nic.in>, cs@tn.gov.in, CS
Telangana <cs@telangana.gov.in>, cs-tripura <cs-
tripura@nic.in>, CHIEF SECRETARY OFFCE GOVT OF UP
<csup@nic.in>, chiefsecyuk@gmail.com, chief secretary <cs-
uttarakhand@nic.in>, Shri H K Dwivedi <cs-
westbengal@nic.in>, Chief Secretary Andamans <cs-
andaman@nic.in>, adcgovpb@gmail.com, Office of the
Administrator DNH DD <administrator-dnh@nic.in>, cs-jandk
<cs-jandk@nic.in>, Sh. Umang Narula <narulau@ias.nic.in>,
Advisor to LG <advisor-lg-ladakh@gov.in>, Advisor to the
Administrator UTL <Lk-advisor@gov.in>, Praful Patel <lk-
admin@nic.in>, Shri Naresh Kumar <csdelhi@nic.in>, Mr
Rajeev Verma IAS <cs.pon@nic.in>

Sanjeev Gupta <gupta.sanjeev76@nic.in>, ISTM Coordination
Unit <coordunit-istm@gov.in>

e (00r)
/.

Please find the attachment.

Thanks & Regards

Deepak Kumar Bist

Joint Director (Coordination)

Institute of Secretariat Training and Management
Department of Personnel & Training

https://email.gov.in/h/printmessage?id=C:-1026718&tz=Asia/Kolkata&xim=1
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F1fE are a3 Y J@AET / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

To

Dated: 9 January, 2023

The Chief Secrelarics of States/ UTs.

(As per list attached)

Subject: Peripatetic Training (PT) Programmes for the year 2023-24.

Sir,

The Institute of Secretariat Training & Manageme
Personnel and Training, Government of India, is the apex training
foundational and in-service training courses at v
The Institute has also been mandate
Territories which

require such support.

nt (ISI'M), under the Department of
[nstitute of the country for
arious levels of Central Government officials.
d to provide training support to the States and Union
dor’t have their own training infrastructure and otherwise also, if they

This training known as Peripatetic Training aims at enhancing

knowledge and skills of the officials of the States and UTs to enable them to perform the task

assigned to them which will ultimately increase their efficiency leading to better output.

2. The areas in which the Institute has been imparting Peripate

Management,
Proceedings, Personal Management, Financial Rules, R1T ¢

tic I'raining, included Office

Istablishment Rules, Behavioral ‘Training, Vigilance and Disciplinary

tc. Faculty members from ISTM

visit the State/ UTs conduct the training,.

3. [STM is in the process of preparing calendar for peripatetic training for

the year 2023-

24. The list of the courses/ topics for which the ISI'M proposcs to conduct Peripatetic Training,

Programmes of 2-3 days duration during the financial year 2023-24 is given below:

Sl. No.

Name of the Topics

Office Management including Office Procodure, noting and drafting

and record management

[stablishment Rules including Reservation in service

' Right‘ To Information




4 Financial Rules

& Vigilance and disciplinary proceedings

6. Contract Management

L. I'Taining of I'raincrs

8. Personnel Management

9. Pay fixation / MACP

10. Reservation in service for SC, ST & OBC & PWD

[l Public Procurement Process, GeM, PEMS & GST

12 Pension and Other Retirement Benefits /NPS

13. Good Governance/ Citizen Charter /e-Governance

14. Behavioural — Training-On  topics  like  Communication  Skills,
Interpersonal Relations, Stress Management, Time Management.

[3. Gender Sensitization/ Prevention of Sexual Tlarassment at Work Place

16. Resource Mobilization, GST, Project Management and Project
Monitoring etc.

17. Policy Formulalion and Legislative Drafling,

18. Preventive Vigilance

19. Leadership dynamics

20. Ethics & Value in Governance

21. Service Book & APAR

22, Evidence Based Decision Making,

23 Digital Governance

24, Data Driven Decision Making in Governance

25, l.egal Framework.

26. Citizen-centricity (RTI, Citizen's Charter & CPGRAMS)

4, lfurther ISTM conducts competency linked Foundation Training programme for the

directly recruited Assistant Section Officers (ASOs) in the Central Secretariat (Brochure
annexed). At the behest of State Government of Arunachal Pradesh, ISIM has recently re-
designed an cight-week competency linked Foundation Training programme for the ASOs of
that State which includes components on experiential learning, mentoring and reinforced
emphasis on behavioral competencies. A copy of the re-structured training programme is

annexed.

5, In view of the expertise developed by ISIM in functional arcas such as Office
Management, linancial Management, Parliamentary Procedures, listablishment Rules,
Vigilance Administration, Centre-State Coordination mechanisms, cte. and experience in
handling trainces from Central/State  Administration, 1STM considers itself uniquely
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positioned to undertake the responsibilily of conducting the Foundation Training for directly
recruited Group ‘A" and Group ‘B’ officials of NER States and Union Territory
Administrations. Programme design, duration, methodology and Jocation ele. can be finalized

as per the State Government /UT Administration requirement and mutual consultation.

6. In case of any specific topic regarding Government functioning is required for training,
the same may be intimated for consideration. It is requested that details of the courses that
your state/UTs proposes for your officers to be conducted by ISTM, may be sent to this
Institute in the enclosed proforma. The Institute does not charge any course fee for
conducting the above referred programmes. Ilowever, a nominal “Institutional Fee” is
charged at the rate of Rs. 10,000/ - per day and honorarium to be paid to the facully members

at the prescribe rates.

7 This Institute proposes to conduct the training in offline/online mode depending on
travel restrictions and need of the organization. In case the physical training, is conducted, the

State/UT Governments will be required (o bear the expenditure on account of the following:
] £

(i) Air travel of the members of the faculty team;

(if)  Boarding & lodging;

(i)  Honorarium to the faculty at the prescribed rates;
(iv)  Classroom facilitics;

(v)  Local transporl;

(vi)  Secretarial assistance.

8. The requisite information may be sent to the undersigned latest by 28t February, 2023,

to enable us to finalize the peripatelic training calendar for the year 2023-24.

Yours faithfully

e

¢ -

s

/)
(Deephk Kumar Bist)
joi{m Director (PT})
Tel: 26737604

IZ-mail: decpakkumar bist@gov.in

ST ST, oA, IRER (JET)/ ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD), o
MAE qred AR, a$ el - 110067/ OLOF PALME MARG, NEW DELHI - 110067 -- -
T|TET | WEBSITE — https://www.istm.gov.in; ToFaa / FAX - 011-26104183; §-AF / E-Mail - istm@nic.in el




REQUEST FOR CONDUCTING PERIPATETIC (P1) COURSES - 2023-24

Name of the State/UT :

We want the Institute of Secretariat raining & Management (ISI'M) to conduct training
§ (8] é) O
programmcs for the officers of this State / UTs as per the details given below

Name of the course

Duration

Tentative
Dates

P’lace where
the training,
is proposed
to be
conducted

Level of
officers to be
trained

Signature
Name and Designation



